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Ethical Charter of the University of Hail

Prepared by
Development and Quality Deanship




Teaching Staff Ethics

preface:
Good morals are an effective tool in the development of societies.
People judge that man has morality through his actions

Every profession has ethics, rules and charters whichgovernthe work and must be
adhered it , because it reflects the ethical orientation in the lives of peoples and
nations.

The University is the first place and the first step on the path of advancing the
ethical practice to the different professions in any society because it is the
foundation in professional and ethical preparation.

The role of the University is not only to provide scientific knowledge but also to
prepare qualified generations in both scientific and ethical aspects that enable them
to carry out practical career tasks after graduation.

The academic institution must have a set of written and binding ethical standards
for all staffto bea reference to guide them and to assess their behavior or to hold
them accountable.

Although the university's primary mission is to scientifically build human beings
and improve their environment, it also concerns with the moral construction of the
student.

If the university does not care about the ethical environment, it cannot fulfill its
mission.

It is not logical that the university succeeds in graduating cadres and conducting
research while the behavior of its staff is not in line with ethics.

Based on the importance of ethics in the university community, this guide has been
prepared to contribute to the establishment of ethical values and be a moral
reference to control the functioning of the university.

Definition of the Hail Morality



It is a set of high values that the University of Hail and its employees are
committed to it while practicing theirwork.

Objectives of the Hail Ethical Charter:

1. Helping the university staff to abide by professional standards.

2. Raising awareness of the importance of ethics and its role in building society.
3. Enhancing the university's scientific and ethical status.

4. Establish loyalty to the University to achieve satisfaction and cooperation.

5. Declared ethical rules for all working to increase university productivity and
create a positive working environment.

6. Setting ethical standards that all parties in the university adhere it and to be as a
reference which guides everyone in their behavior.

Basic principles governing the ethics charter of the University of Hail:
1. Justice

2. Equality and non-discrimination

3. The Secretariat

4. Trust

5. Respect

6. Loyalty and belonging

7. Professional integration

8. Respect of confidentiality and privacy
Dimensions of Ethical Charter at Hail University:
1. Staff Ethics.

2. Ethics of members of the administrative system.



3. Ethics of university students

Article 1 (Teaching Staff Ethics towards the University)

1.

w N

7.

8.
9.

The success of the educational institution in achieving its mission is a success for
the employees of the university, therefore the teaching staff is part of this success,
so they must be committed to the following:

Belonging and loyalty to the university in which he works.

Preference of the public interest of the university, college and acadmic
department on personal interests.

Recognize the strategy of the university, college and acadmic program in addition
to the vision, mission and objectives of each of them and work to disseminate
and achieve.

Carry out the tasks assigned to him faithfully and proficiently to rise the
university level and overcome the difficulties that obstruct him from
implementing that tasks.

preserve the public funds in appropriate way, whether in the use of equipment
and supplies, or in the use of his time.

Not to exploit his job for personal or financial gain.

It is prohibited to receive gifts or donations from parties or persons that lead to
conflicts of interest or suspicion.

10.commitment with regulations, laws and respect the rules of professional

behavior.

11.1t is prohibited to combine the position of the faculty member with another job

or to do work incompatible with the dignity of teaching at the university.

12.the good representation of the university by showing the best behavior in general

appearance, talking and work everywhere, especially the media.

Article (2) (Staff Ethics towards University Policies, University Systems and
Regulations)

1.

2.
3.

4.

Commitment to human values and awareness of local national issues in particular
and global in general.

Commitment with the regulations, legislations and decisions organizing the work
fulfillment his professional responsibilities in all honesty, sincerity and loyalty
and to avoid exploiting his position and function for personal gains or interests.
The university and public property should be preserved.

Article (3) (Staff Ethics towards Teaching Profession)



1. Perfection the scientific course in charge of teaching it thoroughly through good
preparation and knowledge of its developments.

2. linking between parts of the content of the scientific course using different
methods commensurate with the nature of the situation and learners.

3. Good planning of the course and the use of diverse and appropriate learning
strategies.

4. Commitment to lecture schedules in accordance with study schedules and
notifying the person responsible for change or replacement in sufficient time.

5. Commitment to quality standards with regard to the teaching process and
scientific courses.

6. Follow up the students' level continuously and make the results available to the

competent department to take the necessary action.

Refraining from accepting personal gifts from students for or without reason.

8. Ensuring the development of knowledge and skills in the field of specialization
and in the arts of teaching.

~

Article 4: (professional ethics in the evaluation of students and the

organization of exams)

1. Continuous or periodic evaluation of the students, informing them of the results
of the evaluation to benefit from them in correcting the course or supporting it
as the case may be

2. fair and quality in the design of the exam to be in line with what is taught and

what is being achieved, and able to sort the levels of students according to their

superiority

Preventing cheat completely and punishing those who commit cheat.

Organizing exams in such a way as to provide the opportunity to apply firmness

and justice at the same time.

5. take into account the full accuracy in correcting answer sheets, while
maintaining the confidentiality of the names, unless the system was not allowed
otherwise.

6. Results are announced simultaneously from a single source

7. Allow review of the results in the event of any grievance, and verify the
grievance very seriously

B w

Article 5 (Staff Ethics towards University Student)

1. Instill sound values and good morals in the students, especially the values of
progress such as time value, mastery of work, constructive dialogue, and follow
the scientific method.



7.
8.

9.

Respecting students and treating them fairly, objectively and humanely and
preserving their privacy.

Allow students discussions and give them chance for freedom of opinion and
expression.

Striving to consolidate the spirit of cooperation and integration between
students and work team spirit.

Work to provide students with mental skills, scientific and which develop their
critical scientific thinking by creating a learning environment.

Taking into account the individual differences between students, and this is
reflected in the multiplicity of teaching methods and evaluation.

Seriously and impartially discuss student complaints with colleagues

to know the reasons and develop solutions and follow-up implementation.

H - away from establishing a personal relationship with students.

10.1t is prohibited to accept any gifts or compliments from students in personally.
11.Spreading the spirit of self-censorship among his students.

12. No private lessons shall be given under any name.

Article 6: Ethics of Teaching Staff towards Scientific Research and
Supervision of Theses

The teaching staff of University of Hail (UoH)is committed to a number of higher
values taught at the University:

1.

2.

Directing research to the benefit of knowledge and society and it is a moral
obligation above all.

Refrain from carrying out or participating in research that contradicts Islamic
values and ethics in its principles or detracts from human dignity and collides
with human values and norms.

Refrain from carrying out scientific research with negative impact on public
health and the environment.

Honesty in the preparation of scientific researches, and the researcher does not
attribute to himself only his thought and work, and preserves the rights of
people who deal with them and maintenance of all visible and potential harm.

Maintain intellectual property rights in translation and authorship, both for
himself and for others in accordance with local and international laws and
regulations.



6. Preserving the University's rights in the results of scientific researches, studies
and intellectual products supported by the University, and not exploiting them
in any way without written permission from the University.

7. Respecting the right of society to publish scientific achievements and avoiding
misleading or distorting scientific facts or delaying their publication.

8. Updating the data in the courses scheduled for the students so that they may be
updated.

9. Collect data carefully and accurately without bias and do not make false data or
information.

10.Ensure the availability of all means of safety and prevention to conduct
scientific research.

11.Non-disclosure of the secrets of cases used in the research.

12.Provide scientific advice to the student of scientific research in selecting the
subject of research and help him to take responsibility for his research.

13.Training the student on thinking and creativity in his research field and
providing scientific aid.

14.Not to exploit the information contained in the scientific thesis supervised to
achieve personal interests.

15.The researcher does not exploit the information contained in the scientific thesis
he supervises to achieve his personal interests.

16.not to blackmail or insult the student or reduce his abilities while working in
research, or public discussion of the scientific message in an unethical or
illogical way.

17.Stay away from scientific advice only except his field of expertise and
professional experience.

18.Taking into account fairness in dealing with the research team, especially when
concluding research agreements, dividing allocations and research revenues
among them; and paying attention to the participation of civil society
institutions in research and their right to benefit from its results.



19.Keep away from the areas of harm to participants of scientific research, and

work to reduce the size of the damage in the event of it.

20.-Observe objectivity in all stages of the preparation and completion of scientific

research, including reports, results and scientific publication.

21.The University has the right to take the necessary measures to ensure the quality

of research, the ethical practice of the research procedures followed, as well as
the financial aspects of the research.

22.Researchers should disclose all inventions made during their service at the

University and deal with the intellectual property of such inventions in
accordance with the University's policy.

Article (7 ) (Staff Ethics towards the Community)

1.
2.
3.
4,
5. Enhancing the sense of Belonging to the homeland among the students.

Contributing in the development of the environment of the university and society
by providing ideas for the development of the environment and society and
contributes to the solution of environmental problems.

Linking academic courses and scientific research with the needs of society.
Taking care to community participation in the preparation of programs and
Courses.

Participating in programs and activities for community development.

Article (8) (Staff Ethics towards Colleagues)

1.
2.

3.

Commitment to the spirit of cooperation and teamwork.

Mutual respect and trust and accept constructive criticism and the actions and
values of others.

Assist colleagues in the university - especially teaching assistants and lecturers -
and guide care, advice and guidance in all scientific and scientific fields.
Effective support to solve problems in a way that does not contravene the
regulations.

Effective support to solve problems in a way that does not violate the regulations
and systems

Shall be confidential and with a certain degree of trust and consideration of what
he knows about his colleagues and not be allowed to exchange information about
others except at his official request.



7. Keep away from personal, unfair or biased blame
8. It is prohibited to destroy or inspect the files of others without the permission of
the competent authorities

Article (9) (Professional responsibility of the professor for the moral
growth of his students)

1. The university professor is responsible for seeking in all direct and indirect ways,
to instill in his students the values of good and good morals, especially the values
of progress such as the value of time, perfection of the work, acceptance of others
and pluralism, constructive dialogue, self-criticism, and follow the scientific
method.

Article (10 ) (Ethical Responsibility of the University Professor in
Participating in Student Activities as a Leader)

The university professor is required to participate in diverse student activities
not only to enjoy or to encourage talent, but also to employ them creatively in the
correct moral construction of students.

Ethics of Administrators




Ethics of Administrators

Administrators are a very important element in the university education system,
where the facilitating of the educational and research tasks and serving the
community depend on them, and therefore must exercise their functions to the
fullest. The ethics of administrators can be divided into two main areas:

Article Eleven (Functional Management Ethics)

They are related to the performance of tasks and duties, including:
1. The employee performs his work faithfully and honestly.

2. Performance the work with high efficiency.

3. Execute all the requirements of his job.

4. Maintaining the times and dates of official work and not to be absent or delayed
except with an excuse.

5. Achieving the public interest.

6. Maintain professional values.

7. Establish standards of rights and duties that are public and binding.

8. There should be a clear system of accounting declared to all and equal before all.

9. Keep work confidential.



10. Exchange of experiences between colleagues within one department, and
between different departments.

11. Carry out the tasks and duties of the job in official working hours.
12. Work to improve performance and develop professional capabilities.

13. Execute the orders, directives and instructions of the presidents according to
the administrative sequence.

14. Do not deceive or mislead the presidents, either through methods of adulation
and cronyism or concealment of work-related information.

15. Inform the superiors of all violations of laws and regulations or difficulties in
the field of work.

Article 12 (Behavioral Ethics of Administrators)

They are related to the employee's behavior and behaviors inside and outside the
university and are as follows:

1. Stay away from anything that affects the honor and dignity of the job, whether
inside or outside the work.

2. Dealing with all employees of the University shall be based on love, cooperation
and mutual respect.

3. Commitment to relevant values and standards such as accuracy, objectivity,
honesty, integrity and impartiality.

4. Respect and develop human and social relations in mutual relations.

5. Not to accept any gifts that would affect his decisions or compel him to commit
to something in return for accepting them.

6. The employee shall not use his position directly or indirectly to obtain financial
or material gains

7. Commitment to etiquette with the following categories:

A - Students: Where they must complete their transactions as soon as possible and
treat them well with special care for people with special needs.



B - faculty members: by facilitating their requirements in the educational process
and treat them with due respect in recognition of their scientific status.

C) Presidents: Respect them and execute their orders within the framework of the
law.

D-subordinates: the distribution of work among them fairly and equitably.

E) Colleagues: Not hide any information about them and cooperate with them.

University Student Ethics

Article 13 (Student Ethics towards the University)

The student is the main axis in the university education system and the address of
this institution and must have the ethics that are consistent with the university
community, and therefore must do the following:

1. Implementing the laws and regulations of the university.
2. Avoid being exploited by anyone for personal benefit or material gain.

3. Commitment to attend lectures, practical exercises, and frequent the library and
all other sources of information.

4. Participating in scientific exchange seminars with specialized professors and
transferring information from one colleague to another.

5. Not to disrupt the study or deliberate abstention from attending lectures and
university activities that require the regulations to attend.

6. Refrain from harming the reputation of the university in the internal and external
community.

7. Commitment to exam systems, to remain calm, and not to cheat.

8. Maintaining the university's facilities, equipment, educational materials and
library.

9. Respect for all university employees and not to offend or insult them.



10. It is prohibited to change the official documents issued by the university and
not to possess them illegally.

11. Execute penalties imposed by the competent authorities.

12. Not possessing any type of weapon, including the white weapon, while on
campus or on a mission to represent the university.

13. Commitment to the appropriate uniform of the University as stipulated in the
Rules and Regulations

14. Investigate accuracy and honesty in all personal or other data and information
provided by the student in any documents or documents he completes as a
university student.

15. Representing the University in official missions well in proportion to its
scientific and academic status.

16. See the regulations and guidelines issued by the University, whether published
in billboards or on the university website.

Article 14 (Student's Ethics towards the Teaching Staff Member)
The student'’s ethics towards the faculty member are as follows:

1. The student should treat with respect and commitment towards faculty members
regardless of their religion or color.

2. Effective participation in lectures and student activities.
3. Execute the required assignments and home works .

4. Attendance at the specified dates of the lectures and not to be absent without an
acceptable excuse.

5. Commitment to the ethics of dialogue in discussions, put forward ideas and
opinions.

Article 15 (Student Ethics towards Classmates)

University ethics towards classmates is as follows:



1. Collaborate with colleagues during the study period.

2. Establishing the principle of communication and community participation.

3. Participate in activities and community service inside and outside the university.
Article 16 (Student Ethics towards Community Service)

The student's ethics towards society are as follows:

1. Contribute to the development of the environment and society in all fields and
levels.

2. Contribute to solving the problems of society and improve them for the common
interest .

3. Participate in programs and activities for community development.

4. Commitment to community values and public morals.



Hail University Code of Ethics: Hail University “Code of Ethics”

All Hail University employees are committed to the University's code of conduct
to ensure the achievement of its mission and objectives.

This is as follows:

1. Compliance with the relevant laws, regulations, instructions and decisions and
work accordingly.

2. Commitment to attendance systems and leave the workplace without prior
permission or acceptable excuse.

3. Commitment to the appropriate appearance and uniform that suits the university
norms.

4. not waste working time, or doing work that is not related to job tasks.

5. Carry out the functional tasks honestly and sincerely and uphold the general
interest of the university.

6. Execution of functional tasks with a high level of quality.

7. Ensure that the beneficiaries are served objectively and fairly, without
discrimination, and deal seriously with complaints.

8 — Concentrate on the development of professional abilities and access to
developments in the field of work and encourage the development and professional
development of colleagues.

9. Respect the rights of university employees, taking into account fair treatment
and equal opportunities, regardless of their religious beliefs or ethnic or national
affiliations.

10. Refrain from any practices that violate the honor of the profession public
morals and good behavior.



11. Not to exploit the functional authority to achieve any personal interest.

12. Maintain the confidentiality of information and data available while working
inside and outside the university.

13. Respect intellectual property rights in accordance with the rules and
regulations.

14. Employ university facilities and property for the purposes allocated to it
without waste or neglect.

15. Do not override the hierarchy or contact other parties regarding the university
without prior permission.

16. Refrain from carrying out any media activities that Offend the status or
reputation of the university.

17. Commitment to safety and security standards in the work environment.

The benefits of having a code of ethics at the University of Hail:

1. Creating a healthy learning environment based on a sense of responsibility
towards the teaching profession.

2. Dissemination of justice and the consequent job satisfaction among university
employees.

3. Working in a team that achieves cooperation and integration increases the
productivity of work.

4. Increasing confidence between the university administration and the employees
on the one hand and between the employees themselves on the other hand, which
gives a positive impact in improving the university performance.

5. Disseminate security, safety and mutual trust among the university community.
6. Organize university work according to the university laws and regulations.

7. Concentrate on the ethics contributes in improvement of society as a whole.



8. Commitment to work ethics contributes to the prevalence of social satisfaction
among the majority of people, as a result of fair dealing, transactions and contracts,
the assignment of business and the distribution of wealth and linking income with
effort.

9. Commitment by the law and stay away from violations
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