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Article One: Definitions:

Academic year:
o Two main semesters and a summer semester, if any.
Semester:

o A period of no less than fifteen weeks, where courses would be taught
throughout this period, while registration and the final exams periods are not
included.

Summer semester:

o Period of not more than eight weeks, at which the duration of every course

would be doubled. Period of registration and the final exams are not included.
Study level:

o Is the indicative of the educational stage, according to the approved study
plan.

Study Plan: It is a set of compulsory, optional and free courses that sum of its units
form the graduation requirements that the student must successfully pass to obtain
the academic degree for the specified major.

Course:

o A study subject tracks a specified level in the approved study plan in each
major (program). Each course has a number, code, name and detailed
description that distinguish from other courses, in term of content and level,
and a special file maintained by the Department for the purpose of following
up, evaluation and development. It may happen that some courses need
prerequisites or co-requisites.

Study Unit:

o The weekly theoretical lecture for a minimum of 50 minutes, or clinical lesson

of not less than 50 minutes, or practical or field lesson which is not less than

hundred minutes.
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Academic Warning:

o A notification to the student due to lower cumulative average less than the

minimum average as described in these regulations.
Semester works’ marks:

o The granted marks of student’s work, which shows his achievement during
the semester including exams, researches and educational activities related to
the course.

The final exam:
o A test in the course held once at the end of the semester.
The mark of the final exam:

o The mark which a student gets in each course in the final exam of the

semester.
Final marks:

o The sum of marks of student’s works plus the mark of the final exam for each

course, calculated from hundred.
Grade:

o Description of the percentage or alphabetical code for the final marks obtained

in any course.
Incomplete Grade:

o A temporary grade for each course, student cannot complete its requirements

on time, and takes (IC) symbol in his academic record.
In progress Grade:
o A temporarily grade for each course requires, in its nature, more than one

semester for completion, and takes (IP) symbol.

Semester GPA:
o Calculated by dividing the total points earned by the student on total credit
hours for all courses studied in any semester, the points are calculated by
multiplying the credit hours by the weight of the grade earned by student in

every course student studied, see Appendix (b).
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e Cumulative GPA:
o Calculated by dividing the total number of points obtained in all studied
courses since joining the university on the total credit hours for those courses,
see Appendix (b).
e Graduation ranking::
o A describe of the level of educational attainment of students throughout his
study period at the university.
e Study load:
o The sum of study units that student should record. The maximum and
minimum level of the study load is determined by the University executive

rules.

Executive rules for Article One:
First: Definitions related to executive rules:

e The Student:
o Is the male or female student studying in University of Hail.
e The University's requirements:
o Certain compulsory courses that all university students study at the
undergraduate level.
e The college's requirements:
o Certain compulsory courses that all college students study.
e The Program (Major) requirements:
o Certain compulsory courses for a number of approved academic units that
all students of the program study.
e The academic program:
o An integrated program of the courses that prepare the student during a
specific period of years in terms of knowledge, skills and personal

preparation to obtain a university degree in a specific specialty.
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Assistant courses:

o Compulsory courses taught by students of a program from another
department or program and are considered among the compulsory courses
of the program.

Elective courses:

o A set of courses from which the student chooses what achieves a required
number of approved academic units allocated for the elective courses of the
academic program.

Deletion and addition:

o Amending the student’s academic schedule by adding or deleting some
courses, with the approval of his academic advisor according to the
academic calendar, during the first five days of studying in the semester.

Academic warning:

o The notice given to the student for obtaining a GPA of more than (1.00) and
less than (2.00) out of (4.00). Or because he obtained a semester average of
less than (2.00) out of (4.00).

Withdrawal:

o Not continuing to study one or more courses in the semester with the

approval of the course professor and the department and college councils.
Apology:

o Failure to continue studying all courses registered in a semester after the
department and college councils approve the request for an apology
submitted by the student before seven weeks of the semester.

Postponement:

o The student submitted a request not to register courses for the year or

semester in which he wanted to excuse himself before the end of the first

week of the semester.
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Dropout/Discontinuation:

o (A) The student does not register any course in a semester in the official and
exceptional periods specified for registration without requesting a
postponement.

o (B) The student who registered the subjects was absent from the study for a
period of six weeks according to the approved academic calendar without
requesting to excuse himself from the study.

Enrollment Termination:

o Termination of the student's relationship with the university; whether by

dismissal or suspension.
Visiting student:

o He is the student who studies some courses at another university, or in a

branch of the university to which he belongs without transferring him.
Collaborative program:

o A program that some university students, according to their specializations,
must spend a period of practical training in the field of specialization while
they are pursuing the study, and during the program the student must be in
constant contact with his academic advisor.

Academic Advising:

o A scientific method of caring for university students in all scientific, social,
psychological and cultural aspects, by directing advice and counsel to
everyone who needs it, because of the importance of counseling in the
student’s scientific career.

Academic advisor:

o He is a faculty member charged with guiding a certain number of students

in everything related to their academic and social affairs, since their

admission to the department.
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Second: Executive rules for Article One:

1-

The student is fully responsible for knowing his study plan and its components through
the academic courses, reviewing the regulations governing his study, the terminology
set out above, the important regulations in the student’s academic career and
continuously following the academic calendar.

Each course has a three-letter code indicating the major to which the course belongs.
The course number and code may not be duplicated in any of the academic programs at
the university.

The previous requirements for courses or concurrent with them are specified within the
study plan documented and approved by the competent authorities, and it is not
permissible to change or cancel them without the approval of the University Council
based on the recommendation of the relevant department council, the college council
and the permanent committee for academic affairs.

The department sets up a list of the vocabulary of each course of its academic courses,
distinguishing it from other courses in terms of content and level within the framework
of the requirements of the plan and the requirements of the national qualifications
framework issued by the National Commission for Academic Accreditation and
Assessment, and it is approved by the relevant councils based on the recommendation
of the relevant department council and the college council and the permanent
committee to develop curricula and plans.

Each study program specifies within the study plan the courses of a specialized and
applied nature and the courses with requirements for the department to which the
program belongs, the college and the university.

Each of the program’s specialized and applied courses, with compulsory and optional
requirements, must have an electronic file approved in accordance with the forms of
the National Commission for Academic Accreditation and Assessment and kept in the

program file for the purpose of follow-up, evaluation and development.
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8- The department council reviews the academic courses for its plans and evaluates them
after each academic class graduates from the academic program belonging to the
scientific department.

9- The academic advisor is chosen from among the teaching staff in the department or
college. As for preparatory year students, their academic advisor is the person in
charge of the preparatory year program or whoever delegates him with this task.

10- GPA:

e [Estimates of the preparatory year in the scientific and humanitarian track are not
counted in the GPA for university study.

e The estimates of the foundation year for health colleges are calculated in the GPA.

Acceptance of new students

Article Two:

The Council of the University, and according to the proposal of colleges’ councils and the
relevant authorities, determines the number of students who can be admitted in the next

academic year.
Executive rules for Article Two:

1- The Deanship of Admission and Registration, in coordination with the Faculties Councils
and the relevant authorities at the university, submits a proposal to the University Council

proposing the number of students who can be accepted in the following academic year.

2- The Deanship of Admission and Registration coordinates between it and the colleges
during the academic year to determine the majors of male and female students who will
complete the preparatory year program according to the desire of each of them in accordance
with the fulfillment of criteria and conditions for specialization that are determined by the

college councils.

Article Three:

For student to accepted, it requires the following:
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A. Must have a high school diploma or its equivalent from inside or outside the
Kingdom.

B. Should not be more than five years since he/she graduated from high school or its
equivalent, though the University Council may make exemption form this
requirement if there is convincing reasons.

C. Student should be of good conduct and behavior.

D. Student should successfully pass any test or personal interview that the University
Council may see appropriate.

E. To be medically fit.

F. Student should attain a pre-approval from his sponsor if he/she works in any
governmental or private sector.

G. Is to satisfy any other conditions determined by the University Council and

announced at the time of submission.
Executive rules for Article Three:

A- To accept the new student at the University of Hail:

1 - The student must be of Saudi nationality, of a Saudi mother, or those who are excluded

by laws, regulations, or the national interest.

2 - That no more than two years have passed since obtaining a high school diploma or its
equivalent, and in the event of availability of study seats, consideration may be given to
the admission of those who have obtained a high school diploma for more than two years,
provided that no more than five years, and the University Council Exception to this

condition if there are justifications for that.
3- Performing all the tests required by the university or college.

4- He should not have been dismissed from the University of Hail or from any other
university academic or disciplinary, and if it becomes clear after the acceptance of the
student that he was previously dismissed for academic or disciplinary reasons, his

admission is considered null.
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5- Any other conditions are determined at the time of the annual announcement of

acceptance.

B- The university council determines the high school departments required for each of the

majors available at the university.

C- The deanship of Admission and Registration raises to the Admission Committee the

applicant numbers for annual admission.

D- The admission of a student who did not confirm the acceptance electronically according
to the date specified by the Deanship of Admission and Registration, and he is not entitled to

claim the seat.

E- All admitted students must complete the requirements of the preparatory year program for
colleges that require this program before starting the study at the undergraduate level, and it
can be passed in whole or in part according to the rules and regulations of the preparatory

program.

-Each student who has completed his admission procedures is given a booklet, which
includes an introduction to his academic and non-academic rights and duties, which he must
read. And if the student has any questions in this regard, he must contact the academic advisor

in his college.

-The admission of non-Saudi internal and external scholarship students is subject to the
regular procedures within the university, and they are accepted through the Scholarships

Department.

-An ATM card shall be issued to all new students at the university to receive the rewards
stipulated in Article (41) of the regulations governing financial affairs in universities
(Chapter Seven: Student Rewards and Aid), given to them in their colleges after confirming
their attendance at the university level, and in the event that this card is lost, damaged, or its
validity expired - and after investigating the reasons that led to the loss of the card, the student
is given another alternative card within a period of not less than a month and a half from the

date of receiving the application Electronically, because the issuance processes relate to the
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bank’s systems, and students must know these times through announcements of the Rewards

Department at the Deanship of Admission and Registration.

Article Four:

The preference between the applicants, who meet all the conditions, is according to their
Grades in the exam of high school certificate, the personal interview and admission tests, if

any.
Executive rules of Article Four:

1- The comparison between applicants who meet all the conditions shall be according to their
grades in the General Secondary Certificate Exam, the tests held by the National Center for
Measurement and Evaluation in Higher Education (aptitude and achievement tests), and any

other criteria added later.

2- The Deanship of Admission and Registration determines the minimum weighted

percentage for admission after the approval of the University President.

3- The Higher Committee for Admission to the Deanship of Admission and Registration sets

the general conditions for admission to the university, which are:

A- It is a condition for admission that the weighted percentage is equal to or more than the
minimum weighted percentage determined for admission in that year, and that there are
available seats according to the number decided by the University Council: according to the

system of the Higher Education Council and Universities and its regulations.

B- Students must achieve the required percentage in (high school test - aptitude and

achievement test).
C- Passing any entrance exams or interviews, if any.

D- The deanship of Admission and Registration conducts a comparison between applicants

according to the weighted percentage and the available seats for admission.
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4- The Deanship of Admission and Registration, in coordination with the colleges,
determines the special procedures and controls related to oral and written examinations and

personal interviews, if any.

Study System

Article Five:

1- The student progresses in the study according to the executive rules approved by the

University Council.

2- Study plans are designed for the equivalent of at least eight academic semesters for the

undergraduate level.
Executive Rules of Article Five:

1- The student is responsible for knowing and following up the study system and the
regulations governing it, including graduation requirements, and directing and assisting the

academic advisors to the student in this is not a reason to exempt him from this responsibility.

2 - Every student is required to be familiar with the study system and understand the
instructions for granting an academic certificate accurately and comprehensively, and to
strive continuously to become familiar with the new academic systems and in this regard, he

can consult the head of the relevant department or academic advisor.

3- Each college or study program assigns an academic advisor for its students to assist them

1n matters related to their academic career, such as:

A- Understanding the academic regulations and systems.

B

Choosing the academic major that fits the student's desire and readiness.

2

Providing the student with the study plan that includes the graduation requirements.

D- Introducing the student to the sequence of mandatory and optional courses, in addition

to proposing elective courses for the student.

5

Follow-up of the student’s career and academic progress.
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Assist in early registration and follow up the various registration stages.
Helping to replace some courses with others when necessary.
Notifying students when they stumble or obtaining academic warnings, and
instructing them to improve their level by reviewing their results.
At the end of each semester, the academic advisor submits to the head of the
department a list of the names of students who have been interrupted, warned, and
who are distinguished and expected to graduate after the end of the semester.
Educating students about what can be equivalent from the courses they studied in case
of transfer, or study outside the college or university.
Study plans are drawn up for the equivalent of at least eight semesters for the
undergraduate level, at a rate of 18 hours at most, in light of the requirements of the
National Qualifications Framework issued by the National Commission for
Academic Accreditation and Assessment, with the exception of some specializations
and programs in which a special statutory text is mentioned.
Study plans are drawn up within an organized program of study that students follow
in an academic field or lead to professional qualification, so that success in its
completion qualifies them to obtain an academic degree.
The student moves from his level to the next level if he successfully passes the
courses of that level, and the College Board determines the maximum repetition hours
that do not prevent the student from moving to the next level.
Repeat a course:
If the student fails in a compulsory course within the plan, he must repeat that course
(according to the controls mentioned in Paragraph (3) of the implementing rules of
Article (8)), and the student is not entitled to repeat the course if he succeeds in it, and
an exception may be made in the case of graduation if the student has finished
Successfully completing the courses and failing the GPA (less than 1) (see Article
(19) and its implementing rules).

Study case report:

At the end of each semester, the student’s academic status is determined, which shows

a summary of what the student has achieved during his studies at the university, and
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the student’s academic status appears in his academic record. The following is an

explanation of these cases:

A- Good academic condition (Good Standing): A student accepted to study at the
university is given this estimate from the start of his studies. The student is supposed
to maintain it until graduation. Only the lowest (1.75) out of (4.00) in both his

cumulative and quarterly average.

B- Academic warning: The student is warned after the appearance of his results at

the end of each regular semester if any of the following two conditions are met:
- If his cumulative GPA is less than (1.75) and more than (1.00) out of (4.00).
- If his semester GPA is less than (1.00) out of (4.00).

C- Academic Probation: The student is placed under academic probation after the
appearance of his results at the end of each semester, if his cumulative GPA is less

than (1.00) out of (4.00).
9- Suspension from studying:

The student is suspended from studying for at least one semester if any of the

following two conditions are true:

a- If the student received an academic warning or warning in one semester, and
achieved a semester average in the next semester less than (1.5) out of (4.00).

b- If the student receives three consecutive academic warnings, and the university
director has the right to give the student an opportunity to continue studying, based
on the recommendation of the department and college councils concerned.

10- Termination of the academic warning and suspension effect:
a- The effect of an academic warning may be terminated after a regular semester has
passed since that warning has been issued, and its effect ends with respect to the
cumulative average when the student’s cumulative average at the end of the next

semester increases to (1.75) from (4.00) or more. As for the semester average,
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when its semester average at the end of the following semester increases to (1.00)
from (4.00) or more.

b- A student who has been suspended from studying may submit a request to resume
study within a period not exceeding one week from the beginning of the next
semester to be suspended, and the defaulting committee considers the possibility
of returning the student to study after the suspension period, in coordination with
the college to which the student belongs, and the student’s suspension period is
not calculated from the prescribed period To finish the degree requirements.

11- Dismissal from study: The student is dismissed from study if the student receives at
most three consecutive academic warnings, because his GPA is lower than the

specified rate for graduation, as indicated in Article (20) and its executive rules.

Article Six:

Study at some colleges may be on basis of full academic year in accordance with the rules

and procedures approved by the University Council, and accounted for two levels.

Executive rules for Article Six:

Study at some colleges, as Medicine college and Dentistry college, may be on basis of full
academic year in accordance with the rules and procedures in this list, after a substitution of
the term "Academic year" instead of " semester" where mentioned, but not contradicting with

the following:

A. Courses are given in the yearly system throughout a full academic year, of not less than
thirty (30) weeks, where the period of registration and final exams are not be included.

B. One final exam is held for each course at the end of the academic year, and for practical
or clinical courses that requires training, the final exam can be held at the end of the

training period.
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C. A second turn exam is held before the start of the academic year of a period not less than
two weeks for those who failed in courses, that the College Board determines their nature
and number of their units. For who passes this exam would be given a grade (D)
(successful in the second round with low average grade) instead of previous failing grade
(F).

D. It’s not allowed to be admitted to the second round exam if student failed the final first
round exam in courses over what is decided by the College Board in paragraph (c) —
student remains at the same academic year that he failed.

E. Student who fails in the second round exam or in courses that do not have a second round
exam, is to remain in the same academic year he fails at and restudy the failed courses.
The College Board or who delegates, may allow student to study courses from the next
academic year.

F. The years the student may register courses in, are limited to two consecutive years.

Article Seven:

Levels system

System of Levels is a study system where the academic year is divided into two main
semesters, and it is possible that there will be a summer semester, but its period would be
calculated to half the main semester, and graduation requirements to obtain the degree should

be distributed to levels according to the study plan approved by the University Council.
Executive rules of Article Seven:

1- The councils of departments and colleges prepare study plans, including courses, their
numbers and codes, and the number of their units, distributed over the different academic
levels, and for each level a number of academic units is determined in accordance with the

study plans approved by the University Council.

2- It is not permissible to make any amendment to the study plan except with the approval of
the University Council based on the recommendation of the Permanent Higher Committee

for Study Plans based on the request of the Department and College Council, without
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prejudice to the requirements of the National Qualifications Framework approved by the

National Commission for Academic Accreditation and Assessment.

Article Eight:

The University Council sets the rules for registration, deletion and addition of courses within

the approved study plan levels, in order to ensure that students register for the minimum

academic load.

Executive rules of Article Eight:

The University Council sets the rules for registration, deletion and addition of courses within

the approved study plan levels, in order to ensure that students register for the minimum

academic load.

1-

The minimum academic load for the student is (12) study units, and the maximum
number of registered hours is (18) study units, according to the National
Qualifications Framework issued by the National Commission for Academic
Accreditation and Assessment. With the exception of some majors and programs in
which a special statutory text is mentioned, the Dean of the College may approve the
student to register (21) study units if his GPA in the last two semesters is not less than
(3) out of (4), or he 1s expected to graduate during the next semester.

If the student is a graduate - that is, at his last level - he is allowed to register a
maximum of (23) study units if the dean of the concerned college approves.

If the student fails in one or more courses, he is required to study the courses
according to the following controls:

a- If the student fails in the total of the minimum number of the prescribed academic
units or more than one level courses, it is necessary to re-study the failed courses only
at that level.

b- If the student fails in a total of less than the minimum number of academic units,
it is necessary to re-study the failed courses with additional courses from the levels

that follow his level according to the following:
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- That the registration in the courses is within the controls of the study plan and

schedules.

- That there 1s no conflict in the student's schedule.

- When it is not possible for the student to register for the academic load from the

courses of the next level due to inconsistency or failure to complete the previous

requirement, or to terminate all the courses of that level; Completes the academic

load from the courses of the following permitted levels; If it is not possible to

complete his study units after that, he will be satisfied with the units of study that

were available to him even if the number is below the minimum.

4- The number of levels allowed for courses to be registered is determined by three

successive academic levels.

5- The registration process is done electronically by the student if he did not have notes

and the study schedules are ready before the study date.

6- Registration procedures:

a_

Early registration: Early registration is opened electronically in the middle
of each semester, so that the student registers his courses for the next semester
and allows the student to change early registration courses, provided that he
obtains the approval of the academic advisor.

Official registration: the official registration of all students takes place at
the beginning of each semester or summer semester, and the registration
period is one week.

Exceptional registration: a student who was unable to register on the official
date is allowed to register before the end of the second week of study after
the approval of the Deanship of Admission and Registration based on proof
of his inability to register, and for the Deanship to accept and register a final
opportunity before the end of the third week in case of compulsive excuses
Installed by the student.

Course registration for all students is approved at the beginning of each

semester or summer semester, as specified in the academic calendar.
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e- Each student must do the registration procedures himself, and he must follow
up the deletion and addition according to the university’s academic calendar.
f- deletion and addition; A student may amend his academic schedule by
adding or deleting some courses with the approval of his academic advisor

according to the academic calendar with the following conditions:
First: Deletion:
Required for deletion:
1- Not to go beyond the minimum academic load allowed for registration.

2- If the course to be deleted is a requirement concurrent with another course, then

he is not entitled to delete it unless by deleting the two courses together.
Second: the addition:
Requirement for addition:
1- Not to exceed the maximum academic load allowed for registration.
2- There is no table conflict.
3- The possibility of registering in one of the sections of the course to be added.

g- Change of the sections:

When distributing students registered in a course to the different classes, the
new academic schedule for the student is taken into consideration, and the
equivalence of the number of students distributed to these classes. If the
student wishes to change his division, he must follow the following steps:

1- Choosing a section whose time does not conflict with the student’s
academic schedule.

2- Fill out the Section Change Form and complete the assignments with the

stamp.
3- Submit the form along with the academic schedule to the Deanship of

Admission and Registration, and then receive the new academic schedule.



ad) addail) 53159 - A3 gl Ay ad) ASlaal)

sl g 53530 8130 ~hipasil s J o) Bas - Jila Aaala v

T o

(1 = —

Al 2N Syl

Regulations and Executive Rules of Undergraduate Study and Examinations at University of Hail-
The certified copy of the University Council No. 1/6 dated 29/7/1438

4- To implement the change of section by the Deanship of Admission and
Registration, there must be a possibility in the requested section.

5- Applications for changing section are submitted during the period
specified by the Deanship of Admission and Registration.

6- The department - in coordination with the College Registrar at the
Deanship of Admission and Registration - may divide the section into two
sections, provided that there is no conflict among students in the two

sections

Substitution or compensation of courses:

The student becomes eligible for graduation from the university if he fulfills
all the requirements for one of the programs, due to not continuing to teach
some courses or to change the contents, or in the event that new programs are
approved that consist of courses that the student has not studied - then the
department can replace or replace those courses provided that they are
equivalent to In terms of the level, content and number of units with the course
whose teaching was suspended or whose contents have been changed, in
coordination with the Deanship of Admission and Registration in this change

or compensation.

Registration in the collaborative program:
Some university students - according to their specializations - have to spend a
period of practical training in the field of specialization while they are
studying, according to the study plan; in order for the student to be eligible to
register for this program, the following conditions must be met:

a- He must have completed more than (85) study units in the academic degree
program in which he is registered, including the study units that he is
expected to complete at the end of the semester preceding the program

period.
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b- To complete the collaborative program before his last semester at the
university.
c- He must have completed the required courses before starting the
collaborative training.
d- The average of specialization should be (1.75) or more than (4).
e- He shall not be suspended from studying.
The student must be in constant contact with his academic advisor regarding
his collaborative program.
8- Registration in summer training:
Some university students - according to their specializations, must spend
an eight-week summer training period in the field of specialization, and the
student must complete the summer training period before his last semester
at the university, and in order for the student to become eligible for this
program, the following conditions must be met:
- To have completed more than (65) study units in the degree program in which
he is registered.

- He shall not be dismissed from studying.

Attendance and Apologies for the study
Article Nine:

For students who regularly attend lectures and practical lessons, to be deprived from
attending the final exam if the percentage of attendance is less than the percentage determined
by the University Council, where the percentage of attendance should not be less than (75%)
of lectures and practical lessons determined for each course during the semester. A student
who was denied entry to the exam due to absence is considered a failing student, and a

deprived grade will be allocated to him (DN).
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Executive rules of Article 9:

1-

A regular student is prohibited from continuing to study any course if his absence
exceeds (25%) of the number of units of study for the course.

A student whose absence in a course exceeded (25%) of the number of units of study
for the course is prohibited from entering the final exam, and a deprived grade (DN)
is given in the course.

Absence monitoring is automatic through the banner system.

Monitoring the absence without an excuse and the absence with an excuse is assigned
to the course professor, and he must enter the attendance and absence of the lecture
through the banner system within a maximum of seven days from the date of the
lecture.

A faculty member begins to monitor absence from the first day of the semester, and
continues to the last week preceding the final exams for general and practical
preparation subjects in particular. This is according to the academic calendar, and
colleges should print final lists after that.

The professor must not enable the attendance of those whose name is not mentioned
in the lists, and the attendance of the student outside his division is the responsibility
of both the course professor and the student.

In the event that there is a documented and approved convincing excuse that prevents
the student from attending the theoretical or practical lecture, he must raise this
excuse to the head of the department himself or his representative, within seven days
from the date of the lecture.

The student must follow up the percentage of his absence in the subjects registered
for him on a weekly basis, and a first warning will appear for him when he reaches
the absence rate (10%), and a second warning if the absence percentage reaches
(20%) and when he exceeds (25%) is prohibited in this course.

The Deanship of Admission and Registration confirms the deprivation for students
whose absence in theoretical or practical lectures exceeded 25% if the student reached

them during the semester.
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Article Ten:
It is permissible for the College Board or his representative - an exception — to remove

to suspension of a student and allow him to enter the exam, provided that student's
excuse accepted by the Board, and the Council of the University determines the
percentage of attendance not to be less than (50%) of lectures and practical lessons

determined for each course.

Article Eleven:

A student who is absent from the final exam, would be given zero (0) mark for that
exam. His grade would be calculated with respect to his semester’s works that he

earned through out.

Executive Rules of Article Eleven:

1- The student is considered absent from the final exam if half an hour has passed from the
time of the exam, unless he gives an acceptable excuse that the exam committee is

satisfied with, and he is allowed to enter.

2- The exam hall observer notifies the exam committee president that the student is absent

from the final exam immediately after the test.

Article Twelve:

If a student could not attend the final exam for any of semester’s courses for a compelling
reason, then it is permissible for the College Board, in cases of extreme necessity, to accept
his excuse and allow an alternative exam to be given within a period not to exceed the end

of next semester, and he would be given the grade after doing alternative exam.
Executive rules of Article Twelve:

1- The student must submit an application to take the alternative test within a period not

exceeding two weeks from the beginning of the semester
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2- The student submits an excuse to the course instructor, accompanied by a request to allow

an alternative exam for him / her within a period not exceeding the end of the semester.

3- A report is prepared by the course professor and referred to the department head for
presentation to the department and college councils. The dean of the college informs the
student of the council’s decision of approval or rejection. In the event of approval, the student

is informed of the date of the alternative test, through the department head.

Article Thirteen:

1 - The student may apologize for continuing to study a semester without being considered a
failing if he presented an acceptable excuse to the body determined by the University
Council, within a period of time determined by the executive rules approved by the
University Council. The student is assigned a grade (W), and this semester is calculated from

the necessary period to finish graduation requirements.

2- It is permissible to withdraw with an excuse from one or more courses in the semester

according to the executive rules approved by the University Council.
Executive rules of Article Thirteen:

1 - 1- The student may apologize for continuing to study a semester without being considered
a failing if he presents an acceptable excuse to the head of the department to which the student
belongs before the lapse of seven weeks from the beginning of the study according to the
approved academic calendar, and the student is assigned a grade of (W), and this semester is

calculated from the necessary period o finish graduation requirements.

2- The apologizing student must submit the apology request according to the method

approved by the university.
3- The student should not have an absence that has reached the deprivation percentage.

4- The College Board or whomever it delegates may, in case of extreme necessity, exempt
from the time period in the academic calendar, provided that the excuse is submitted two

weeks before the start of the exams.
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5- Apology semesters should not exceed four semesters throughout his stay at the university,
and as for students of colleges that apply the academic year system, the excuse must not

exceed two consecutive years.

6- It is permissible to withdraw from one or more courses provided that the number of study
hours for the semester after deletion is not less than 12 study hours, and provided that his
absence in the course from which he is to be withdrawn has not reached the deprivation

percentage.

Article Fourteen:

A student may apply for a study postponement for an excuse accepted by the body specified
by the University Council, provided that the period of postponement does not exceed two
consecutive academic semesters or three non-consecutive semesters, a maximum limit for
the duration of his stay at the university, then his enrollment is terminated after that, and the
University Council may, in case of necessity, make an exception from that, and the period of
postponement is not counted within the period necessary to complete the graduation

requirements.
Executive Rules of Article Fourteen:

1- A student may submit a request to postpone study before the end of the first week of
starting his studies according to the method approved by the university.

2- The postponement period should not exceed two consecutive academic semesters or
three non-consecutive semesters, and students of colleges that apply the academic
year system may not postpone for two consecutive years, and the period of
postponement may not exceed two non-consecutive years as a maximum for the
duration of his stay at the university. And the University Council may, when
necessary, make an exception from that. The postponement period is not counted
within the period required to fulfill the graduation requirements.

3- The student whose studies are postponed must continue his automatic registration in
the next semester, and if he is not postponed to the next semester, it is considered

interrupted.
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Article Fifteen:

If a regular student dropout studying for a semester without requesting a
postponement, his registration from the university shall be sealed off, and the
University Council may terminate the student’s registration if he is absent from
studying for a shorter period, and for the affiliated student, his registration shall be
sealed off if he is absent from all the final exams of that semester without an

acceptable excuse.

Executive rules of Article Fifteen:

The student is considered discontinued:

1- If no course was registered in the semester during the periods; official and special;
set for registration, without requesting postponement.

2- If the student who registered the subjects is absent from the study for a period of
six weeks according to the approved academic calendar; without asking for an
apology.

3- If the affiliated student is absent from all final exams for a semester without an

acceptable excuse.

Article Sixteen:

The student is not considered dropouts from her/his current semesters when he is

enrolled at another university.

Re-enrollment

Article Seventeen:

A student whom enrollment was terminated can apply for re-enrollment with his/her same

number and file before dropout according to the following rules:

1. To apply for re- enrollment within four academic semesters from the date of dropout.
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2. An approval from the College Board and the relevant authorities to re-enroll the
student.

3. If four academic semesters or more have been passed on his/her enrollment
termination, student then can apply to the university as a new student without
reference to the previous academic record, and he/she should comply with the
announced requirements for admission at the time. But it is for the University
Council to make exception to this article, according to guidelines that the council
issues.

4. Tt is not permissible to re-enroll the student for more than a once, and it is for the
University Council — when necessary — to make exception to this.

5. It not permissible to re- enroll a student if he/she was academically dismissed.

Executive rules of Article Seventeen:

First: A student whose enrollment was terminated can apply to the Admission and
Registration Deanship for re- enrollment at his/her college with the same number and

academic record before dropout, according to the following rules:

A. The student whose enrollment has been terminated must apply to the Deanship of
Admission and Registration to re-enroll with his/her number and his record before dropout,

through the website.

B. To apply for re-enrollment within four academic semesters (or two academic years for

colleges of yearly academic system) from the date of enrollment termination.

C - If the student wishes to be re-enrolled, he must submit the application at least two months
before the beginning of the semester in which he wishes to return to study. In the event that
the dropout period reaches four semesters or more, it must be lifted at least three months

before the start of the semester.

D- The deanship of Admission and Registration forwards the application on paper to the

concerned college.
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E- The dean of the College refers the application to the relevant department.
F - The department head refers the application to the academic advisor.

G - The academic advisor studies requests for re-enrollment and sorts lists of students who

are entitled to re-enrollment, and transmits them to his direct supervisor.

H- The topic is presented to the relevant department council, and it takes its recommendation

regarding the application, and then it is referred to the College council.

I- The topic is presented to the relevant college council, and it takes its recommendation
regarding the application, and then it is referred to the permanent committee for academic

affairs.

J- The topic is presented to the Standing Committee for Academic Affairs, and the committee

takes its recommendations regarding the request.

K- The list of students approved for re-enrollment is referred to the Deanship of Admission

and Registration within the specified period.

L - The deanship of Admission and Registration informs students who have approved for re-

enrollment with approval.

M- The deanship of Admission and Registration provides the concerned colleges with lists

of students approved for re-enrollment to take the necessary action.

N- In the event that the relevant department and college councils and the relevant authorities
agree to re-enroll the student, the procedures must end before the start of the semester,

otherwise the approval for re-enrollment is considered approval for the following semester.

Second: If four semesters or more have passed (or two academic years or more for
colleges that apply the annual academic program), the student can apply to the
university as a new student without referring to the previous academic record, and that

he / she meets all the acceptance conditions announced at that time. The University
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Council may approve the re-enrollment of the student on the same university number

and previous academic record, according to the following regulations:

1. Recommendation of the department and college councils concerned to approve re-
enrollment; after considering the reasons of discontinuation, with the possibility of requiring
the study of some previously enrolled courses prior to discontinuation, based on the

recommendation of the department and college concerned.

2. The discontinuation period should not exceed eight semesters unless the student brings
proof of work or study related to the nature of his major and is convinced by the College

Board.
3- His cumulative GPA should not be less than 1.5 out of 4.
4. The student must have successfully passed 75% of the graduation requirements.

Third: - It is not permissible to re-enroll a student more than once, and the president
of the university can - when necessary - make an exception after presenting the
application to the department and college councils and the recommendation of the

permanent academic committee for student affairs.

Fourth: - The student is considered academically dismissed in the cases mentioned in

Article (20) of these regulations.

Fifth: The student should not have committed gross behavioral violations during the

discontinuation period.

Sixth: To obtain the approval of his reference to study, if he is working for a

governmental or private entity.

Article Eighteen:

It is not permissible to re-enroll the student who was dismissed for disciplinary or
educational reasons or who was dismissed from another university for disciplinary reasons.
And if it appears after re-enrollment that he had previously dismissed for such reasons,

his/her enrollment would be considered cancelled from the date of re- enrollment.
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Graduation

Article Nineteen:

1-

Student graduates after completing graduation requirements successfully according
to academic plan, provided that his cumulative GPA is not less than the rate specified
by the relevant university council for each major, provided that it is not in all cases
less than an “acceptable” grade.

The College council and according to a recommendation of the council of the
department allocating certain courses to be studied to raise student’s GPA, in case
where he/she succeeded in finishing the required courses but failing the minimum

required GPA for graduation.

Executive Rules of Article Nineteen:

1-

The student is responsible for reviewing the study plan for his major within the
academic program he is enrolled in and completing all his requirements before
graduation.

The Deanship of Admission and Registration reviews all student records and checks
them to ensure that students have completed all graduation requirements.

In order for the student to graduate, he must obtain a GPA of no less than (1) or more
than (4).

If the graduate student succeeds in the courses and fails the GPA; By lowering his
GPA than the required rate for graduation and obtaining the academic degree, the
College Board may approve the student’s study of appropriate courses to raise his
GPA, based on the approval of the relevant department council, and those courses are
determined by the department. Provided that his cumulative average does not exceed

(1) of (4) after studying those courses for graduation.



ad) addail) 53159 - A3 gl Ay ad) ASlaal)

sl g 53530 8130 ~hipasil s J o) Bas - Jila Aaala v

T

_UH ek o

Regulations and Executive Rules of Undergraduate Study and Examinations at University of Hail-

The certified copy of the University Council No. 1/6 dated 29/7/1438

The deanship of Admission and Registration submits to the University Council a
report containing the students expected to graduate for that semester, to be presented
in the first session following the final exam period for each semester; including the
summer semester.

Students who obtained an "incomplete" grade (IC), or who are allowed to take an
alternative exam in one or more courses in the last academic level of the graduation
program or their equivalent, individual graduation notes are raised in respect of them
if they complete the requirements, and the last semester in the student’s record is
considered It is the graduate semester.

The deanship of Admission and Registration prepares and issues official documents
and certificates for graduates and is signed by the University President and the dean
of Admission and Registration.

In the event that the student wishes to issue a replacement for a lost graduation
certificate or a replacement for a damaged one, the following procedure is taken:

A- In the event of losing the graduation certificate, the following shall follow:

- The student submits an application to the Deanship of Admission and Registration
with his academic record and a copy of the document, if any, with him announcing
the loss of the document.

- The Deanship of Admission and Registration checks the submitted application, and
in the event that the student has data in the banner system, a replacement document
is extracted for him.

B- In the event that the graduation document is damaged but parts of it remain:

- The student submits the damaged document along with a request to issue a
replacement for the damaged one.

- The Deanship of Admission and Registration checks the submitted application, and
in the event that the student has data in the banner system, a replacement document
is extracted for him.

- In the event that the student's data in the damaged document is not clear, or the
damaged document or what is left of it is not attached, then the lost document is

treated.
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Dismissal from the university

Article Twenty:

The student is dismissed from the university in the following cases:

1.

If he obtains three consecutive warnings at most because his GPA is lower than the
rate specified for graduation according to Article (19) of the bylaw, and the
University Council, based on the recommendation of the College Board, gives a
fourth opportunity to anyone who can raise his GPA by studying the available
courses.

If he does not complete requirements within a period that is not more than half of
the period determined for his graduation in addition to the duration of the program,
and the University Council may give an exceptional opportunity to the student to
complete the graduation requirements with a maximum of twice the original period
specified for graduation.

The University Council may, in exceptional cases, address the conditions of
students to whom the provisions of the two previous paragraphs apply by giving
them an exceptional opportunity that does not exceed two academic semesters at

most.

The Executive rules of the Article Twenty:

First: The student is dismissed from the university in the following cases:

A-

If he receives at most 3 warnings because his GPA is lower than (1) out of (4), the
department and college councils may study cases whose owners can raise their GPA
and recommend to the relevant councils except for those cases and give them a
fourth opportunity.

If he does not complete the graduation requirements within a period not exceeding
half of the prescribed period for graduation in addition to the duration of the
program, and the department and college councils and the permanent committee for
defaulting students may recommend to the University Council to give the student an

exceptional opportunity to finish the graduation requirements so that the total study
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period, including the exceptional opportunity, does not exceed twice the original
specified period to graduate and the University Council approves the exceptional
opportunity according to the following conditions:
a. That the reason for defaulting is acceptable to the department and college
councils and the permanent committee for defaulters at the university.
b. That there is an improvement in the student’s level in the last two semesters,
and this is measured by dividing the total points of the two semesters by the
number of units registered in them is not less than (1) out of (4) and does not

include summer semester.

Second: The University Council may, upon the recommendation of the department

and college councils and the standing committee of defaulting students, give the

student who is dismissed due to warnings, an exceptional opportunity that does not

exceed two semesters at most, according to the following conditions:

1.

That the reason for defaulting is acceptable to the department and college councils
and the permanent committee for defaulters at the university.

That there is an improvement in the student’s level in the last two semesters, and
this is measured by dividing the total points of the two semesters by the number of
units registered in them is not less than (1) out of (4) and does not include summer
semester. The University Council may make an exception from this after presenting
the issue to the Standing Committee for defaulters.

That the student be able to raise his GPA to (1) from (4) upon obtaining the
opportunity and registering him in the available courses, provided that the colleges
list all cases and present them to their councils, and inform the Admission and

Registration Deanship of the decision at least one week before the start of the study.

Third: The University Council may, based on the recommendation of the Department

and College Councils and the Standing Committee for defaulting students in the

university, give the student who has been dismissed due to the double period of the

program without ending the graduation requirements, an exceptional opportunity

that does not exceed two semesters at most according to the following conditions:
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1. That the reason for defaulting is acceptable to the department and college council
and the permanent committee for defaulters at the university.

2. That the remaining student for graduation should have courses that can be passed in
a period not exceeding two semesters, according to the average of the academic
units for two semesters of the study plan of the program he is enrolled in.

3. That there is an improvement in the student’s level in the last two semesters, and
this i1s measured by dividing the total points of the two semesters by the number of
units registered in them is not less than (1) out of (4) and does not enter that summer

semester.

Affiliation

Article Twenty-one:

The University Council may, based on the colleges ’proposal, adopt the principle of
studying through affiliation in some colleges and majors in which the nature of study
permits that, the University Council sets the rules and procedures regulating this according

to the following rules:

A. The credit hours for the graduation of student by affiliation should not be less than
those for the regular attendance student, in the disciplines available for affiliation.

B. The student by affiliation should be treated the same as regular student in terms of
acceptance, grades, transfer, suspension, re-registration and others except for
regular attendance of lectures.

C. The University Council on the proposal of Colleges Boards may set the necessary
rules and regulations for assessing the performance of students by affiliation.

D. The academic record and the certificate of graduation should have what proves that

the study this student is by affiliation.



ad) addail) 53159 - A3 gl Ay ad) ASlaal)

sl g 53530 8130 ~hipasil s J o) Bas - Jila Aaala v

T

I 1 g o -

Ale M

Regulations and Executive Rules of Undergraduate Study and Examinations at University of Hail-
The certified copy of the University Council No. 1/6 dated 29/7/1438

Final exams

Article Twenty-Two:

The college council to which the course belongs - based on the proposal of the department
council - determines the marks for the semester is not less than (30%) of the final marks of

the course.

The Executive rules of the Article Twenty -one:

The college council to which the course belongs - based on the proposal of the department
council - determines the marks for the semester is not less than (30%) and not more than

(50%) of the final marks of the course.

Article Twenty-Three:

The semester’s marks of a course would be calculated using one of the two methods:

A. The practical or oral exams, research or other types of classroom activities, or some
of them or all, and at least one written exam.

B. Two written exams at least.
The Executive rules of the Article Twenty - Three:

The semester marks of the course is calculated in one of the following ways:

1. Oral or practical tests, research or other types of classroom activity, according to the
assessment methods used in the course description, or all of them, or some of them,
and at least one written exam.

2. The semester mark score for the course is calculated according to the course
evaluation methods in the course specification.

3. The scientific department maintains everything related to student's evaluation in the

semester marks until the end of the academic year.
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Article Twenty-Four:

Based on the recommendation of the department council, the college council may include
the final exam in each course, practical or oral tests, and determine the marks assigned to it

from the final exam scores.

The Executive rules of Article Twenty- Four:

1. A specialized committee shall be formed in the course to be included in practical or
oral exams, not less than three members, one of whom is the course professor, to set
specific standards for the practical and oral tests that are included in the final exam
and to raise the standards to the department council to recommend their approval.

2. The recommendation of the department council is submitted to the college council,
and approved by the college council and the relevant councils.

3. The practical or oral test score is determined by no more than 30% of the final test

SCOres.

Article Twenty-Five:

The department council that teaches the course, based on the recommendation of the
subject teacher, may allow the student to complete the requirements of any course in the
next semester, and the student is assigned in his academic record a grade of “incomplete”
(IC), and it is not calculated within the semester or GPA, except for the grade obtained by
the student after completing the requirements of that course, and if one semester has passed
and the grade of “incomplete” (IC) has not been changed in the student’s record for not
completing it, then it will be replaced by the grade “Failed” (F), it is calculated within the

semester average and the cumulative GPA.

The Executive rules of Article Twenty- Five:

The department council that teaches the course, based on the recommendation of the
subject's teacher, may allow the student to complete the requirements of any course

according to the following:
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1. The student is allowed to complete the course requirements during the second
semester in exceptional cases beyond the student’s ability.

2. The student submits a request for permission to complete the requirements of a
course to the head of the department, and it is referred by the department head to the
course instructor.

3. The course instructor recommends monitoring the student's "incomplete" grade,
after clarifying the work needed to complete the requirements for this course and
the duration of this work; and that is by a written report submitted to the head of the
department, including the reasons and justifications on the basis of which the
recommendation was made to monitor an "incomplete" estimate.

4. The department head refers the report submitted by the subject's teacher to the
department council to decide on the student’s application.

5. In the event that the department council approves the application, the student must
complete the course requirements within a period not exceeding the end of the next
semester, and exceptionally, the period needed to complete the course requirements
may be extended in the following cases:

a. Students who register in a collaborative program may extend the term of
completing the course requirements for another semester with the approval
of the relevant department head.

b. In the event that the student obtains an "incomplete" grade in the previous
semester of registering the collaborative course, he may be given a
maximum period of one semester after returning from the collaborative
program to complete the course requirements that have not been completed.

6. When the student completes the course requirements within the specified period, the
course instructor must change the student’s grade from “incomplete” to the grade he
deserves in that course, provided that it is within one semester after the end of the
semester in which the student received an “incomplete” grade, and the department

notifies the deanship of Admission and Registration of this.
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7. The deanship of Admission and Registration changes the grade to "failed" and
notifies the student and the department head of that if the grade is not changed by
the teacher within the specified period.

8. If the student re-enrolled in a course in which he previously obtained an
“incomplete” grade, and did not complete his requirements, the previous assessment
is transferred by the deanship of Admission and Registration to" Failed”.

9. The student is not entitled to enroll in the course that follows the course in which he
obtained an "incomplete" grade.

10. An incomplete grade (IC) results in the suspension of the student’s general grade in

that semester, including the excellence scores.

Article Twenty- Six:

It is permissible to exclude the courses of seminars and research, and courses of scientific
or field form from the provisions of articles (22, 23, 24) or some of them, and that is by a
decision of the college council based on the recommendation of the department council that
teaches the course, and the college council determines the measurement of student

achievement in these courses.

Article Twenty-Seven:

If the study of research courses requires more than one semester, then the student is
assigned a "continuous" grade (IP), and after the student finishes studying the course, the
grade he obtained is granted, and if the course is not completed in the specified time, the
department council that undertakes teach him to agree to record an "incomplete" grade (IC)

in the student's record.

Article Twenty-eight:

The grades obtained by the student in each course are calculated as follows:
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The executive rules of the article Twenty - eight:

s Grade Grade Symbol Grade weight Grade weight
(6)) (C))
95-100 Exceptional A+ 5 4.00
90- <95 Excellent A 4.75 3.75
85- <90 Superior B+ 4.50 3.50
80- <85 Very good B 4.00 3.00
75- <80 Above average C+ 3.50 2.50
70- <75 Good C 3.00 2.00
65- <70 High-Pass D+ 2.50 1.50
60- <65 Pass D 2.00 1.00
<60 Fail F 1.00 0

1. Students' grades are divided according to the nine levels shown in the table above,

and grades are calculated on the basis of this division, and the instructor of the

course may take. Average and standard deviation in consideration of the students'

final grades of the course that reflect the students’ academic achievement.

2. The Deanship of Admission and Registration is informed of the final grades of

students according to the forms prepared for this, on paper or electronically.

3. A successful grade without a grade of (NP) Or (F) is given for the courses that are

offered on the basis of pass or fail; Such as thesis and summer training programs.

4. The grades obtained by the student in his courses are calculated on the basis of the

weight of the grade from (4).

Article Twenty-Nine:

Subject to the requirements of Article (19) of these regulations, the general estimate of the

cumulative average upon graduation of the student based on his cumulative GPA is as

follows:
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The executive rules of Article Twenty- Nine:

The GPA is calculated upon the student’s graduation on the basis of considering the grade's

weight of (4).

1 Excellent If the GPA 1is not less than 4.5 out of 5 or 3.5 out of 4.

If the GPA is from 3.75 to less than 4.5 out of5 or from 2.75 to less

2 Very good than 3.5 out of 4.

If the GPA 1is from 2.75 to less than 3.75 out of 5 or from 1.75 to less

3 Good than 2.75 out of 4.
4 P If the GPA is from 2.00 to less than 2.75 out of 5 or from 1.00 to less
ass than 1.75 out of 4.
Article Thirty:

First class honors are granted to a student with a GPA from (4.75) to (5) out of (5), or
(3.75) to (4) out of (4), and a second honors degree 1s awarded to a student with a GPA of
(4.25) to less than (4.75) out of (5), or (3.25) to less than (3.75) out of (4) upon graduation.

To obtain a first or second honors degree, the following are required:

1. The student should not have failed any course he took at the university or at another
university.

2. That the student has completed the graduation requirements in a period of no more
than the average period between the minimum and maximum stay in his college.

3. That the student has studied at the university from which he will graduate, at least

60% of the graduation requirements.

Final Exam Procedures

Article Thirty-One:

College Board may form a committee to cooperate with departments in the organization of
the final exam’s works, and its duties would be reviewing grades records and then
delivering them to the appointed committee within a period not to exceed three days from

the date of final exam of the course.
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The Executive rules of Article Thirty-One:

1. The College Board shall form a general examination committee that cooperates with
the departments in organizing the final examination work, and among his tasks the
following:

a. Announcing the schedule of final exams for students at least one week
before their start, after coordination with the Deanship of Admission and
Registration.

b. Preparing the schedule of invigilators for each hall during the examination
period and circulating it by the heads of departments.

c. Preparing test sites and equipping them with the necessary supplies to carry
out the examinations.

d. Distribute students to the exam halls.

e. Distributing answer sheets to departments in the college.

f. Supervising the progress of exams, entering the halls of students,
distributing invigilators, following up their attendance, counting those who
were left behind, and informing the dean of the college about him.

g. Receive the grading lists from the departments and review them after
checking them from the department and signing them from the head of the
department, then delivering them to the Deanship of Admission and
Registration within a period not exceeding three days from the date of the
course exam.

2. Each department council forms an internal examination committee, and its tasks are
as the following:

a. Deliver the answer sheets to the invigilators at least a quarter of an hour
before the exams.

b. Receive the answer sheets from the invigilators after the end of the test and

deliver them to the course instructor for correction.
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c. Receive the correct answer sheets and grades monitoring lists from the
course instructor and signed by him, and deliver them to a member of the
specialists to review the grades monitoring and audit them in the answer
sheets and grades monitoring lists and sign them as well.

d. Deliver the grading lists to the head of the department for signature, and he
in turn submits them to the general examination committee at the college.

e. Submit all final grades to students on time according to the academic
calendar.

f. Keeping the answer sheets in the department, accompanied by an exemplary
answer for the courses whose nature requires that, explaining the grades
distribution, for a period determined by the department council provided that
it is not less than one academic year, then it is destroyed with a report
approved by the department’s head.

g. Colleges that have non-Arabic speaking faculty members are obligated to

explain the above rules at the beginning of all final exams.

Article Thirty-Two:

The College Board may decide to apply confidentiality in the final examination procedures.

Article Thirty-Three:

The course instructor sets the examination questions, and it is permissible, when necessary,
based on the proposal of the head of the department, that a person chosen by the faculty

council may set them.

The Executive rules of the article Thirty-Three:

Il It is permissible to unify the questions of the course taught in several sections.

Article Thirty-Four:

The course instructor corrects the final examination papers of his course, and the head of

the department may, when needed, involve one or more specialists in the correction, and
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the college council may, when necessary, assign the correction to whomever he deems

appropriate.

Article Thirty-Five:

The one who corrects the final exam monitors the grades obtained by students in the
transcripts prepared for that purpose, signs them, and then approves them by the department
head.

The executive rules of the article Thirty- Five:

1. Monitoring of the semester and final marks and their gathering shall be done
automatically through the Banner system.

2. No amendment can be made to the final grade after its approval.

3. Those who correct the final exam monitor the marks obtained by students on the
score lists prepared for that and sign them, then approve them by the head of the
department, and monitor in the banner system after the college dean reviews the
score lists.

4. In the event that the subject professor detects that there is an error in monitoring the
grades after their approval, the following shall be followed:

a. A committee shall be formed, headed by the Vice Dean for Academic
Affairs, and the membership of both the head of the relevant department and
the professor of the relevant subject, and its recommendation is taken to
amend the degree, indicating in it the error and how it occurs.

b. The recommendation is submitted to the department council, and then to the
college council for approval.

c. The Deanship of Admission and Registration adjusts the degree based on an

automatic request from the head of the concerned department.
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Article Thirty-Six:

It is not permitted to give students two exams at the same day, but the University Council

may make exception to this.
The executive rules of Article Thirty- Six:

1. The Deanship of Admission and Registration schedules students ’tests so that no
student is tested in more than two courses per day.

2. The Deanship of Admission and Registration prepares the final exam schedule,
which includes the date, times and places of holding the exams in each semester in
order to achieve the following:

Achieve a final schedule of exams that is conflict-free as possible.

b. Reserving the halls and classes in which the exams are held.

c. Inform the colleges of the final exam schedule by publishing the schedule no
less than two weeks before the start of the final exam period specified in the
university academic calendar.

3. The course professor gives students who have a conflict in the final exam schedule
alternative tests for the final exam in those courses, after the approval of the faculty
dean and the concerned department heads, provided that the date of the alternative
exam is during the final exam period.

4. In the event that there are acceptable justifications, a request may be made to
change the final exam schedule for a course, based on the proposal of the course
instructor and the approval of the department head, and the relevant college dean, in
coordination with the Deanship of Admission and Registration, provided that the
proposed date is during the final exam period, and provided that the amendment
was made before the test schedule was officially announced.

5. For colleges that do not require alternative exams according to their description, it is
permissible that the course instructor may give students alternative tests or
assignments for the final exam according to specific criteria approved by the

relevant councils.
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Article Thirty-Seven:

The student is not allowed to enter the final exam after half an hour has passed, and he is

not allowed to leave the exam before half an hour has passed since its beginning.

Article Thirty-eight:

Cheating in the exam, attempting it, or violating the instructions and rules for taking the
exam, matters punishable by the student according to the student discipline regulations

issued by the University Council.

Article Thirty-Nine:

The faculty that teaches the course, in cases of extreme necessity, has the council to agree
to re-mark the answer sheets within a period not exceeding the beginning of the second

semester exams.

The Executive rules of Article Thirty-Nine:

1. In the event that the student is not satisfied with the final degree acquired, the
following shall be followed:

a. The student submits a letter to the head of the department requesting to re-
correct his answer sheet, provided that he pays a security amount of (500
riyals) in exchange for re-correcting the paper, and it will be returned to him
if his claim is found to be correct, and if it is found to be incorrect, the
insurance amount is placed in the student’s fund account.

b. The application is submitted according to a form that includes: the student's
name, university number, course number, symbol, name, section number,
semester, absence percentage, GPA, warnings, the name of the course
instructor, the date of the exam and the justifications for the re-mark request,
ended with an undertaking that the information filled in this form is correct

and signed by the student's academic advisor.
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c. The department’s head refers the application to the department council to
study it and make the appropriate recommendation regarding it.

d. The department head raises the application after approval in the department
council to the college dean to present it to the college council.

e. In the event that the College Board approves the re-correction of the answer
sheet, the head of the department refers the student’s answer sheet to the
course professor for review. If it becomes clear that there is a justification
for changing the degree, then the result and justifications of the amendment
shall be submitted to the head of the department. In the event that there is no
justification for modifying the grade, the student is officially notified of this
by the department head.

f. If the student is not convinced of the opinion of the course professor, he may
submit a request to do so to the head of the relevant department, and the
department head must refer the application to the course professor again. If
the professor insists on his position in terms of grading, then the head of the
department in this case must form a committee of three faculty members to
re-correct the answer sheet, provided that the committee informs the student
of the result of the re-marking and informs him of his answer sheet and the
committee submits a report on that to the department head, and the decision
is considered final after being approved by the department head.

g. In the event that the result is modified, the Deanship of Admission and
Registration is informed of this by the head of the department.

2. The degree amendment is not approved until after it is presented to the department
and college council, and it is not implemented at the Admission and Registration

Deanship except after the approval of the record by the authorized person.

Article Forty:

Based on the recommendation of the relevant department council, the college council
determines the duration of the final written examination, provided that it is not less than

one hour and not more than three hours.
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Article Forty-one:

Without prejudice to Articles (31) to (40), the University Council sets the regulations for

final examination procedures.
The executive rules of the Article Thirty-Nine:

| I Without prejudice to Articles (31) to (40), the executive rules for these subjects and
any amendments approved by the University Council shall be taken into

consideration in the final examination procedures.

Transfer

Article Forty-Two:

Student transfer from outside the university may be accepted in accordance with the

following guidelines:

a. Student must have studied at a recognized college or university.

b. Student should not be dismissed from the university that the student wishes to
transfer from, for disciplinary reasons.

c. Student has to be eligible for transfer according the regulations of the University

Council.

The Executive rules of Article Forty-two:
With the approval of the concerned college council, a student who wishes to transfer from
outside the university may be accepted according to the following rules:

1. The student who wishes to transfer to the University of Hail from another university
applies to the Dean of Admission and Registration, accompanied by the approval
form from the university from which he is transferred, the courses specification, the
academic record, a copy of the high school diploma, and a copy of the national

identity. The Deanship of Admission and Registration transfers the application to
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the concerned college to study the application and ensure that the transfer
conditions specified in this article are met, and any other conditions set by the
college council.

After studying the academic record by the faculty deanship, the application is
referred to the relevant department council to study whether or not the student will
be transferred to it.

The application is referred from the concerned department to the college council to
take a decision to accept or not transfer of the student to the college.

It is obligatory that the credit hours to be studied at University of Hail, not to be
less than (60%) of the number of credit hours required for granting the academic
degree from the university.

His cumulative GPA should not be less than (1.75) out of (4), and the College
Board may make an exception if he is convinced of the justifications that necessitate

external transfer.

Article Forty-Three:

The College Board would make an equivalency to the courses taken by the student
outside the university on the recommendation of departments that give these
courses, and to be recorded in the student’s academic record, but should not be

counted for his GPA.

The Executive rules of Article Forty-three:

Subject to the conditions mentioned in Article (42) and its implementing rules, and what is

stated in the text of this article, the College Board approves the equivalency of courses

based on the recommendation of the Department Council according to the following:

1.
2.

The student must have obtained a good grade (C) or more in that course.
That the course the student studied outside the university is identical in its
vocabulary to one of the courses included in the graduation requirements by (80%)

or more through the course specification.
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3. In the event that a student’s transfer is accepted, the percentage of the courses
required to be equivalent must not exceed 40% of the number of study plan units
that he will study at the university.

4. The equivalency of course in which the student obtained an acceptable grade (D) is

not done, and he is obliged to re-study it.

Article Forty-Four:

If it appears, after the transfer of the student, that he was previously dismissed for
disciplinary reasons, his registration shall be considered canceled from the date of

acceptance of his transfer to the university.

Article Forty-Five:

A student is transferred in any semester from one university to another according to the
procedures and dates announced at the university to which he is transferred in light of the

general regulations for transfer.

Article Forty-Six:

A student may be transferred from one collage to another within the university according to

the regulations approved by the University Council.
The Executive rules of Article Forty-Six:

1. A student has the right to transfer from one college to another within the university
before completing the fourth academic level.

2. The student must continue in all courses registered in that level before transferring
with compliance with the rules of addition and deletion.

3. A student is allowed to transfer from one college to another with a maximum of two
times.

4. The student must fulfill the transfer criteria and conditions announced at the time.
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Article Forty-Seven:

The academic record of the student transferring from one college to another is affixed by all
the subjects that he previously studied, and this includes the cumulative grades and

semester averages throughout his studies at the university.

The executive rules of the article Forty-Seven:

1. The academic record of the student transferring from one college to another is
affixed by all the subjects that he previously studied, and this includes the
cumulative grades and semester averages throughout his studies at the university.

2. The transfer process is affixed in the academic record of the student transferred

from one college to another, at the beginning of the next semester of the transfer.

Article Forty-Eight:

After the approval of the faculty dean, the student may transfer from one major to another

within the college, according to regulations set by the University Council.
The Executive rules of Article Forty-Eight:

1. After the approval of the faculty dean, the student may transfer from one major to
another within the college before completing the sixth level, and the college council
may decide on exceptional cases after the sixth level.

2. A student is allowed to transfer twice from one major to another within the college,

and the college council has the right to decide on exceptional cases.

Article Forty-Nine:

The academic record of the student transferring from one major to another is affixed by all
the subjects that he previously studied, and this includes the cumulative grades and

semester averages throughout his studies at the university.
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The Executive rules of Article Forty-Nine:

1. The academic record of the student transferring from one major to another is affixed
by all the subjects that he previously studied, and this includes the cumulative
grades and semester averages throughout his studies at the university.

2. The transfer process is affixed in the academic record of the student transferred

from one major to another, at the beginning of the next semester of the transfer.

The visiting student

Article fifty

e A visiting student is one who studies some courses at another university, or in a
branch of the university to which he belongs without transferring him, and the courses
he studied are equivalent to him according to the following rules:

a. Prior approval of the college in which he is studying to study.

b. The study must be at an accredited college or university.

c. The course that the student is studying outside the university must be
equivalent to one of the courses included in the graduation courses.

d. If the visitor student studied in one of the branches of the university, which
belongs to, then the procedure should be according to the article 47.

e. The University Council determines the maximum percentage of credit hours
that can be calculated from outside the university.

f.  The grades that visitor student obtained from another university would not be
accounted for his GPA, but the courses would be recorded in his/her academic
file.

g. Any other conditions that University Council may determine.
The Executive rules of Article Fifty:

e Subject to the provisions mentioned in this article, the courses taught by the visiting

student are equalized according to the following:
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First: A student at the University of Hail who wishes to study as a visitor at

another university:

Equalization of the courses studied should be accomplished in accordance with the

following rules:

1.

Student has to have academic record (with his/her GPA) for at least two
semesters in the college which he joined to study in before applying for a
study as a visitor.

Student must obtain prior approval from the college he studies at for allowing
him/her to study as a student visitor with identifying the courses that he will
study, and for the college to make condition that student should obtain specific
grade for equalizing the course. This should be accompanied by official letter
from the Deanship of Admission and Registration.

The course that the student is studying outside the university must be
equivalent -according to the course specification- to one of the courses
included in the graduation courses in Hail university¢« and its academic units
should not be less than the units of this course.

The maximum total of credit hours that can be accounted for from outside the
university is (25%) twenty-five percent of the total credit hours for graduation
from Hail University.

The grades that visitor student obtained from another university would not be
accounted for his GPA, but the courses would be recorded in his/her academic
file.

Student must provide the Deanship of Admission and Registration with
his/her obtained results within two weeks of the start of study, in the first
semester following the period of study as a visitor. If he/she did not provide
the results then he/she would be considered ceased the study in those
semesters (except for summer semesters) and he/she would be treated

according to Article (15).
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7. The monthly stipend shall be given to the visiting student if he is eligible for

it after submitting an official academic record approved to the Deanship of

Admission and Registration for that semester he studied at that university.

Second: A student at another University who wishes to study as a visitor at

University of Hail:

Conditions required to accept a student from another university to study as a visitor

at the University of Hail

1.

Student has to have academic record (with his/her GPA) for at least two
semesters in the college which he joined to study in before applying for a study
as a visitor.

The student should not be previously dismissed for disciplinary, or
educational reasons.

Student must obtain prior written approval from the college he studies at for
allowing him/her to study as a student visitor at University of Hail and
identifying the courses that he/she will study.

To get the approval of the college wishes to study in as a visitor.

The maximum number of classrooms, allowed for a student -from other
universities- to study as a visitor are two semesters.

The visiting student is not entitled to request an accommodation in the
University, and no reward will be paid to him from the university.

Courses are registered for the student by the college in which he wishes to

study, taking in consideration all courses registration rules.
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General Provisions

Article Fifty-One

e These regulations abolishes the previous regulations governing the study and exams

applicable at the university level.
The Executive rule of Article Fifty-One

e These regulations abolishes all previous executive rules that contradict it.

Article Fifty-Two

e The University Council set executive rules that do not conflict with the provisions of

these regulations
The Executive rule of Article Fifty- Two

e The University Council has the right to interpret these executive rules.

Article Fifty-Three

e The Higher Education Council has the right to interpret these regulations.
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Regulations and Executive Rules of Undergraduate Study and Examinations at University of Hail-
The certified copy of the University Council No. 1/6 dated 29/7/1438

Appendices

Appendix (A): Academic record and grade codes

The Academic Record: It is a statement showing the student’s academic progress, and it
includes the courses he studies in each semester with their symbols and numbers, the number
of their assigned units, the grades obtained and the symbols and values of those grades. The
record also shows the semester average, GPA, and a general grade statement, in addition to

the courses from which the transferred student was exempted.

Appendix (B): An example of calculating the semester and cumulative GPA

First Semester

Arabic English Grade . .
Symbol symbol Limits Arabic English
T+ A+ 95- 100 5.00 4.00 aiye jlies Exceptional
i A 90- <95 4.75 3.75 Slias Excellent
ot B+ 85-<90 4.50 3.50 i yo ot Superior
o B 80- <85 4.00 3.00 e e Very good
T+ C+ 75- <80 3.50 2.50 e dux Above
average
z C 70- <75 3.00 2.00 BVES Good
>+ D+ 65- <70 2.50 1.50 &bye Jgade High-Pass
> D 60- <65 2.00 1.00 Jgaie Pass
2 F <60 1.00 - sl Fail
o P - = - odaand In-Progress
J IC - - - JoiSe pe In-Complete
z DN - 1.00 - P90 Denial
By NP 60 & up - - dzyd 09s b No grade-
Pass
u» NF <60 - - Ay (99 sl No grade-
Fail
& W - - - e Coewdin Withdrawn
\

Course Units Grade Grade Points
Symbol Weight
201 SLM 2 85 B+ 4.50 3.50
224 KIM 3 70 C 3.00 2.00
225 RID 3 92 4.75 3.75 14.25 11.25
312 FIZ 4 80 B 4.00 3.00 16 12
Sum 12 48.25 36.25
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I¥" Semester grade = Sum of points Sum of points (36.25)
(48.25) = 4.02 Or = 3.02
Sum of units (12) Sum of units (12)

Second Semester

Grade Grade
Symbol Weight
104 SLM 2 96 A+ 5.00 4.00 10 8
227 KIM 3 82 B 4.00 3.00 12 9
214 RID 4 71 C 2.00 2.00 12 8
226 FIZ 3 81 B 4.00 3.00 12 9
Sum 12 46 34
Sum of points (46) Sum of points (34)
2" Semester Sum of units (12) = 383 Or Sum of units (12) = 2.83
grade =
Sum of points Sum of points
GPA = (48.25+ 46) = 392 Or (36.25+34) = 2.93
Sum of units Sum of units (12+12)
(12+12)
Prepared by/

Dean of the Deanship of Admission and Registration / Dr. Al-Adham Al-Lewish
The legal administration/

Dr. Adel bin Abdul Rahman Al-Shammari

Mr / Nayef bin Ibrahim Al-Sabegh
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