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Job description cards and organizational structure for members of 
the quality and accreditation unit of the Faculties at Hail University 

 

Job Title:  College Vice Dean for Quality and Development 

Job description summary: 

This position is a part of the senior leadership positions in the colleges. The incumbent 
of this position is directly associated with the Dean of the College in the financial and 
administrative aspects while the technical aspects are supervised by the Dean of Quality 
and Development 
Job duties: 

▪ Attending and following up the meetings of the Executive Board of Quality and 
Development Deanship as well as activating its decisions at the College. 

▪ Participating in events organized by the Quality and Accreditation Department 
when he is invited. 

▪ Participating in decision-making in to serve quality and development the college 
level. 

▪ Monitoring the implementation of quality and development activities that are 
required from the College. 

▪ Approval and endorsement for forming three vice deanship units (quality and 
accreditation unit - skills development unit - studies and planning unit) and 
proceedings the implementation of their works.  

▪ Dividing work tasks between the directors of the units of the vice deanship and 
following-up their fulfillments periodically. 

▪ Providing periodic reports to be presented in the Quality and Accreditation 
Management of the Deanship of the Quality and Development. 

▪ Presenting periodic reports regarding activities of quality and development in the 
College Council. 

▪ Approval and follow-up academic and administrative performance standards and 
indicators in relation to quality activities.  

▪ Participating in establishing scientific and professional cooperation protocols 
between the college and corresponding colleges that have advanced classification 
in the application of quality and academic accreditation.  

▪ Supervising the implementation of the strategic plan mechanisms of the college by 
the various college units, and continuous follow-up in accordance with the 
established executive plan.  

▪ Developing appropriate mechanisms to prepare, review and document the vision, 
mission and objectives of the college and its administrative units. 
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▪ Follow up procedures for self-evaluation and self-study of academic programs in 
cooperation with the program accreditation Coordinator and program 
coordinators. 

▪ Follow up the provision of the necessary data and information for self-evaluation 
and self-study of the organization in cooperation with the institutional and program 
accreditation administrator. 

▪ Follow up the design, approval and implementation of operational plans and 
mechanisms to meet the requirements of accreditation, and internal plus external 
audit. 

▪ Preparing a mechanism and system for documenting and saving all documents in 
paper and electronic copy to facilitate archiving them when they are needed in 
order to follow up on the improvement plans, monitor implementation and 
evaluate performance.  

Minimum conditions for filling the job: 

➢ Scientific qualification: 

▪ PhD degree. 
➢  Practical experiences: 

▪  Previously attended specialized courses in the field of quality and accreditation 
(preferable).  

▪ Excellent experience in the activities and works of the college (teaching - 
scientific research - community service - academic guidance - student guidance 
- examinations and control - study plans). (preferable) 

▪ Previously attended workshops, seminars, meetings and courses in the Deanship 
of Quality and Development in the field of quality and accreditation (preferable). 

➢ Personal experiences: 

▪ Leadership skills. 
▪ Effective communication skills. 
▪ Mastery of computational skills in the field of work. 
▪ Preferable: Good level of English skills (e.g. reading, writing and talking).  
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Job Title: Director of Quality and Accreditation Unit 

Job description summary: 

This position is a part of the middle leadership positions of the colleges. The 
incumbent of this position is directly associated with the college vice dean for quality 
and development in the financial and administrative aspects.  while the technical 
aspects are supervised by the Director of Quality and Accreditation Department of 
Quality and Development. 
Job duties: 

▪ Attending and following up quality management meetings and accreditation with 
quality deanship and development on a regular basis to ensure the progress of 
all activities related to quality and development in the college. 

▪ Participating in events organized by the Deanship of Quality and Development 
when he is invited. 

▪ Participating in decision-making related to achieving quality and accreditation 
requirements at the departments of the college. 

▪ Follow-up the implementation of the required activities of academic departments 
and administrative units regarding quality and accreditation through cooperating 
with program coordinators and program and institutional accreditation officials. 

▪ Managing and arranging tasks between institutional and program accreditation 
officials in the Quality Unit, members of the college’s quality committees, the 
quality officials in the scientific departments, and program coordinators. 

▪ Establishing the necessary standards for nominating, selecting and appointing 
quality officials in the scientific departments of the college in coordination with 
the Quality Agent and Development, and making the necessary arrangements for 
this task. 

▪ Follow-up on the implementation of the plan to disseminate the quality culture 
among faculty, staff and students.  

▪ Cooperating with scientific departments and administrative units to organize 
induction and support programs for new workers in order to achieve quality 
assurance strategies.  

▪ Documenting all stages and procedures related to quality and development 
activities through a mechanism for preservation, archiving, recording on paper 
and electronically. Then, approving the documents related to quality activities of 
the unit in the Council of Quality and Development Vice Deanship, and saving a 
combined copy (male and female). 

▪ Developing plans to improve the college’s performance in order to ensure that 
the accreditation standards and requirements issued by the National Commission 
for Academic Accreditation and Assessment are met.  
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▪ Providing technical support to the college units in relation to quality and academic 
accreditation issues.  

▪ Preparing periodic reports on quality activities, reviewing them and submitting 
them to the Council of Quality and Development Vice Deanship in the college. 
These reports should clarify the main performance indicators based on the 
reports of administrative units, scientific departments and affiliated units.  

▪ Designing internal and external audit procedures and evaluating meetings in 
accordance with the standards of the National Commission for Academic 
Accreditation and Assessment. 

▪ Facilitating the tasks of technical support visits and internal audit committees 
assigned by the Deanship of Quality and Development. 

▪ Leading and preparing self-evaluation and self-study of academic programs and 
review them at the college level by cooperating with the quality coordinators in 
the scientific departments, program coordinators, and institutional accreditation 
officials.  

▪ Studying the status of corresponding colleges that have advanced classification in 
the application of quality and academic accreditation in preparation for 
establishing cooperation protocols with them.  

▪ Follow-up the preparation and implementation of evaluation and academic 
accreditation plans, and ensuring the quality of performance and continuous 
improvement in all college units.  

▪ promoting the involvement of stakeholders and beneficiaries in the activities of 
the college and its various units in developing quality assurance strategies. 
Further, working on enhancing the community awareness regarding the 
important achievements that have being achieved.  

▪ Establishing a mechanism for continuous coordination and activating 
communication with the corresponding Quality and Accreditation Unit 
coordinator in the female-student departments. 

▪ Formulating a database to facilitate communication process between him and 
quality officials in the scientific departments of the college, and the coordinators 
and administrator of institutional program accreditation at the level of male and 
female. 

▪ Providing periodic reports on the performance level based on the plans placed by 
College Vice Dean for Quality and Development. 

▪ Follow-up the implementation of the periodic requirements of the Quality and 
Development Deanship, and delivering the needed requirements on time. 

Minimum conditions for filling the job: 

➢ Scientific qualification: PhD degree 

➢  Practical experiences:  
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▪ Previously attended specialized courses in the field of quality and accreditation 
(preferable).  

▪ Excellent experience in the activities and works of the college (teaching - scientific 
research - community service - academic guidance - student guidance - 
examinations and control - study plans). (preferable) 

▪ Previously attended workshops, seminars, meetings and courses in the Deanship 
of Quality and Development in the field of quality and accreditation (preferable). 

➢ Personal skills:  

▪ Leadership skills. 
▪ Effective communication skills. 
▪ Mastery of computational skills in the field of work. 
▪ Preferable: Good level of English skills (e.g. reading, writing and talking). 
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Job Title:  Coordinator of Quality and Accreditation Unit 

Job description summary: 

 Acting on behalf of the Director of Quality and Accreditation in the follow-
up to the implementation of quality activities in the college. The incumbent 
of this position is directly associated with the Director of Quality and 
Accreditation Unit in the administrative, financial and technical aspects. 
Job duties: 

▪ Coordinating with the Vice Dean in all activities of quality and development, and 

cooperating with the male section in order to achieve the shared objectives 

between the two sections.   

▪ Attending and following up quality management meetings and accreditation with 
the Deanship of Quality and Development (female section) on a regular basis to 
ensure the progress of activities related to quality and development in the 
college. 

▪ Participating in events organized by the Deanship of Quality and Development 
when she is invited. 

▪ Participating in decision-making related to achieving quality and accreditation 
requirements at the departments of the college. 

▪ Follow-up the implementation of the required activities of scientific departments 
and administrative units regarding quality and accreditation through cooperating 
with program coordinators, and program and institutional accreditation officials. 

▪ Managing and arranging tasks between institutional and program accreditation 
officials in the Quality Unit, members of the college’s quality committees, the 
quality officials in the scientific departments, and program coordinators. These 
tasks should be cooperated with the Director of Quality and Accreditation.  

▪ Establishing the necessary standards for nominating, selecting and appointing 
quality officials in the scientific departments of the college in coordination with 
the Vice Deanship of Quality and Development and Director of Quality and 
Accreditation, and making the necessary arrangements for this task. 

▪ Follow-up on the implementation of the plan to disseminate the quality culture 
among faculty, staff and students (in female section).  

▪ Cooperating with scientific departments and administrative units to organize 
induction and support programs for new workers in order to achieve quality 
assurance strategies.  

▪ Documenting all stages and procedures related to quality and development 
activities through a mechanism for preservation, archiving, recording on paper 
and electronically. Then, approving the documents related to quality activities of 
the unit in the Council of Quality and Development Vice Deanship, and saving a 
combined copy (male and female). 
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▪ Developing plans to improve the college’s performance in order to ensure that 
the accreditation standards and requirements issued by the National Commission 
for Academic Accreditation and Assessment are met.  

▪  Providing technical support to the college units in relation to quality and 
academic accreditation issues.  

▪ Preparing periodic reports on quality activities, reviewing them and submitting 
them to the Council of Quality and Development Vice Deanship in the college. 
These reports should clarify the main performance indicators based on the 
reports of administrative units, scientific departments and affiliated units.  

▪ Designing internal and external audit procedures and evaluating meetings in 
accordance with the standards of the National Commission for Academic 
Accreditation and Assessment. 

▪ Facilitating the tasks of technical support visits and internal audit committees 
assigned by the Deanship of Quality and Development. 

▪ Leading and preparing self-evaluation and self-study of academic programs and 
review them at the college level by cooperating with the quality coordinators in 
the scientific departments, program coordinators, and institutional accreditation 
officials.  

▪ Cooperating with the Director of Quality and Accreditation to Study the status of 
corresponding colleges that have advanced classification in the application of quality and 

academic accreditation to establish cooperation protocols with them.  
▪ Follow-up the preparation and implementation of evaluation and academic 

accreditation plans, and ensuring the quality of performance and continuous 
improvement in all college units.  

▪ promoting the involvement of stakeholders and beneficiaries in the activities of 
the college and its various units in developing quality assurance strategies. 
Further, working on enhancing the community awareness regarding the 
important achievements that have being achieved.  

▪ Formulating a database to facilitate communication process between him/her 
and quality officials in the scientific departments of the college, and the 
coordinators and administrator of institutional program accreditation at the level 
of male and female. 

▪ Providing periodic reports on the performance level based on the plans placed by 
College Vice Dean for Quality and Development in cooperation with the Director 
of Quality and Accreditation Unit. 

▪ Establishing a mechanism for communication and cooperation in the various 
corresponding branches in the university.  
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▪ Following-up the implementation of the periodic requirements that should be 
done by Program Coordinator in order to deliver the quality requirements of the 
corresponding programs in branches. 

▪ Following-up the submission of the periodic requirements to the Deanship of the 
Quality and Development in cooperation with the Director of Quality and 
Accreditation Unit.  

Minimum conditions for filling the job: 

➢ Scientific qualification: Ph.D. degree - master's degree (in the absence of a 

PhD holder).  

➢ Practical experiences: 

▪ Previously attended specialized courses in the field of quality and accreditation 
(preferable).  

▪ Excellent experience in the activities and works of the college (teaching - scientific 
research - community service - academic guidance - student guidance - 
examinations and control - study plans). (preferable) 

▪ Previously attended workshops, seminars, meetings and courses in the Deanship 
of Quality and Development in the field of quality and accreditation (preferable). 

➢ Personal skills:  

▪ Leadership skills. 
▪ Effective communication skills. 
▪ Mastery of dealing with computers in the field of work. 
▪ Preferable: Good level of English skills (e.g. reading, writing and talking). 
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Job Title:  Deputy Director of Quality and Accreditation Unit 

Job description summary: 

 Acting on behalf of the Director of Quality and Accreditation in the follow-
up to the implementation of quality activities in the college. The incumbent 
of this position is directly associated with the Director of the quality and 
accreditation unit in the administrative, financial and technical aspects. 
Job duties: 

▪ Acting on behalf of the Quality manager and accreditation in all tasks - if he is not 
present. 

▪ Carrying out all the tasks related to the work of the quality and accreditation unit 
in which they are assigned by the Quality and Accreditation Manager. 

▪ Assisting the Quality and Accreditation Manager in carrying out all the tasks 
assigned to the unit. 

▪ Preparing for meetings held by the Manager of Quality and Accreditation at the 
College. 

▪ Reviewing the reports of program coordinators, and submitting them to the 
Manager of Quality and Accreditation. 

▪ Participating in events organized by the Deanship of Quality and Development 
when he is invited. 

Minimum conditions for filling the job: 

➢ Scientific qualification: Ph.D. degree - master's degree (in the absence of a 

PhD holder).  

➢ Practical experiences: 

▪ Previously attended specialized courses in the field of quality and accreditation 
(preferable).  

▪ Excellent experience in the activities and works of the college (teaching - scientific 
research - community service - academic guidance - student guidance - 
examinations and control - study plans). (preferable) 

▪ Previously attended workshops, seminars, meetings and courses in the Deanship 
of Quality and Development in the field of quality and accreditation (preferable). 

➢ Personal skills:  

▪ Leadership skills. 
▪ Effective communication skills. 
▪ Mastery of dealing with computers in the field of work. 
▪ Preferable: Good level of English skills (e.g. reading, writing and talking). 
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Job Title:  Program Coordinator  

Job description summary: 

The Program Coordinator is responsible for implementing the activities of quality that 
relate to the program in the academic department. This position is a part of the 
supervisory and leadership positions in the academic department. The incumbent of 
this position is administratively, financially and technically supervised by the Director 
of Quality and Accreditation Unit in the Vice Deanship of Quality and Development as 
well as coordinating with the head of the academic department.  
Job duties: 

▪ Carrying out the tasks assigned by the Director of Quality and Accreditation unit. 
▪ Facilitating communication between the officials and members of the committees 

associated with the program, and the Director of Quality and Accreditation Unit. 
▪ Preparing the program file that contains all the requirements for the approval of 

the program. Further, revising the program file in comparison to the program file 
reference model prepared by the Deanship of Quality and Development (e.g. 
program description - program report - program performance indicators - 
reference documents - self-study - document academic standards of the 
program.)     

▪ Participating in the preparation of files related to the accreditation requirements 
for the program (e.g. academic standards file, course files, performance 
indicators file).  

▪ Saving a comprehensive copy (on paper and electronically) – that compiles all the 
files of the program, and uploading a copyto the Director of quality and 
Accreditation Unit. 

▪ Attending workshops in light of the assignment of the Director of Quality and 
Accreditation Unit. 

▪ Participating with the Director of Quality and Accreditation Unit in nominating 
members to attend workshops, and forming committees associated with the 
quality activities of the program. 

▪ Holding meetings with program coordinators at the college to facilitate the 
accomplishment of quality and development activities and requirements. 

▪ Preparing and providing the requirements of technical support and internal 
review visits. 

▪ Coordinating the work between the officials of the various committees associated 
with the program.   

▪ Providing technical support to members of the various committees that relate to 
the program. 
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▪ Identify the technical support needs provided by the Deanship of Quality and 
Development, and raising them to the Director of Quality and Accreditation unit 
of the college. 

▪ Participating in filling the forms of program and its courses descriptions in 
accordance with the models of the National Authority Commission for Academic 
Accreditation and Assessment.  

▪ Enhancing effective communication between faculty members involved in the 
program and courses specifications. 

▪ Follow-up the completion of the program and its courses reports in accordance 
with the models prepared by the National Commission for Academic 
Accreditation and Assessment. 

▪ Participating with the relevant committees in the preparation of the self-
evaluation and self-study of the program in coordination with the Director of 
Quality and Accreditation Unit and the Program Accreditation Coordinator.  

▪ Creating a database of programme members to facilitate communication that 
helps in implementation quality activities. 

▪ Participating in the follow-up to the program's preparation for the application of 
academic accreditation, and ensuring that the performance matches the 
approved time plans in coordination with the program accreditation Coordinator. 

▪ Following-up the implementation of the program improvement plan. 
▪ Participating in the internal and external audit committees to verify the 

compliance of the programs with the documents of the National Commission for 
Academic Accreditation and Assessment. 

▪ Following-up the providing of the necessary material and human requirements 
the program accreditation in coordination with the Program Accreditation 
Coordinator of the Quality Unit and Head of the Department. 

▪ Providing statistical information, data and documents of the program in 
coordination with the members of the academic department. 

▪ Periodical submission of all quality activities of the program to the department 
council for approval. 

▪ Providing regular report on the progress of the work and achievement to the Head 
of the Department and the Director of Quality Unit in the college. 

▪ Submitting the periodic requirements of the Quality and Development Deanship 
to the Director of Quality and Accreditation Unit in the college. 

Minimum conditions for filling the job: 

➢ Scientific qualification: Ph.D. degree - master's degree (in the absence of a 

PhD holder).  

➢ Practical experiences: 
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▪ Previously attended specialized courses in the field of quality and accreditation 
(preferable).  

▪ Excellent experience in the activities and works of the college (teaching - scientific 
research - community service - academic guidance - student guidance - 
examinations and control - study plans). (preferable) 

▪ Previously attended workshops, seminars, meetings and courses in the Deanship 
of Quality and Development in the field of quality and accreditation (preferable). 

➢ Personal skills:  

▪ Leadership skills. 
▪ Effective communication skills. 
▪ Mastery of dealing with computers in the field of work. 
▪ Preferable: Good level of English skills (e.g. reading, writing and talking). 
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Job Title:  Quality Coordinator in Academic Departments 

Job description summary: 

This position is a part of the supervisory and leadership positions in the academic 
department. The incumbent of this position is administratively, financially and 
technically supervised by the Director of Quality and Accreditation Unit in the Vice 
Deanship of Quality and Development as well as coordinating with the head of the 
academic department.   
Job duties: 

▪ Contributing to the dissemination of the quality and accreditation culture in the 
academic department in coordination with the Program Accreditation 
Coordinator and the Director of Quality Unit of the college. 

▪ Implementing the updated tasks assigned by the Director of Quality Unit at the 
college and the Head of the Department in accordance with the latest works. 

▪ Submitting the periodic reports on the progress of all hiss assigned works to the 
Director of Quality Unit of the college in coordination with the Head of the 
Department. These reports in turn should be submitted to the Vice Deanship of 
Quality and Development and then to the Deanship of Quality and Development 
of the University. 

▪ Participating in forming action plans to meet the quality standards in coordination 
with the Head of the Department, Institutional Accreditation Coordinator and the 
Director of Quality Unit at the college. 

▪  Supervising the preparation of self-evaluation and self-study, and the operational 
plan of the strategic plan in the academic department. 

▪ Proposing the formation of work-teams and tasks “including: organizational self-
evaluation team, file teams related to all quality activities in the academic 
department”. 

▪ Participating in the college's procedures and preparations to apply for 
institutional accreditation in order to ensure that the performance conforms to 
the established time plans that aim to achieve the requirements of the National 
Commission for Academic Accreditation and Assessment. 

▪ Following-up the implementation of each committee’s tasks assigned to them by 
the Director of Quality Unit in the college based on the Directions of the 
University Quality and Development Deanship. 

▪ Coordinating with the heads of accreditation standards "11" to implement the 
self-evaluation plan developed by the college’s self-evaluation committee in 
coordination with the Director of the Quality Unit at the Quality and 
Development Vice Deanship in the college. 

▪ Follow-up on preparing the file of the educational institution in preparation for 
submitting it for accreditation in accordance with the specifications and 
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standards set by the National Commission for Academic Accreditation and 
Assessment. 

Minimum conditions for filling the job: 

➢ Scientific qualification: Ph.D. 

➢ Practical experiences: 

▪ Previously attended specialized courses in the field of quality and accreditation 
(preferable).  

▪ Excellent experience in the activities and works of the college (teaching - scientific 
research - community service - academic guidance - student guidance - 
examinations and control - study plans). (preferable) 

▪ Previously attended workshops, seminars, meetings and courses in the Deanship 
of Quality and Development in the field of quality and accreditation (preferable). 

➢ Personal skills:  

▪ Leadership skills. 
▪ Effective communication skills. 
▪ Mastery of dealing with computers in the field of work. 
▪ Preferable: Good level of English skills (e.g. reading, writing and talking). 
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Job Title:  Program Accreditation Coordinator 

Job description summary: 

This position is a part of the supervisory and leadership positions in the academic 

department. The incumbent of this position is administratively and technically 

supervised by the Director of the Quality and Accreditation Unit in the Vice 

Deanship of Quality and Development as well as coordinating with the Management 

of Quality and Accreditation in the deanship of Quality and Development.  

Job duties: 

▪ Coordinating, leading and managing the preparations for internal and external 
program evaluation processes of the relevant programs in the college.  

▪ Creating a database for program coordinators in the academic departments to 
facilitate communication via email or telephone. 

▪ Holding, implementing and managing workshops in order to support quality 
culture, and raise awareness regarding accreditation practices-procedures- and 
requirements for applying for accreditation.  

▪ Supervising the self-assessment and self-study procedures in cooperation with 
Program Coordinators and Quality Coordinators in the academic departments.  

▪  Following-up the procedures of periodic surveys of graduates, employers and any 
other beneficiaries of the College and its programs, activities and services in 
coordination with the college's units and its academic departments. 

▪ Following-up the design and implementation of stakeholders’ surveys (students-  
faculty - staff) in relation to their opinions reading all aspects of the educational 
processes. 

▪ Following-up procedures for adopting and conforming the academic program 
specifications for each academic department with the requirements and 
standards of the National Commission for Academic Accreditation and 
Assessment.  

▪ Assisting the academic departments in nominating and identifying independent 
assessors to assist them in their quality assurance activities as well as taking their 
advice on ways to develop quality in the program.  

▪ Designing and developing various mechanisms and following-up activation 
regarding improving communication with beneficiaries, improving teaching and 
learning processes, scientific research, community service, and student and 
academic guidance. 

▪ Coordinating with the Vice Dean and Director for Quality and Development in the 
college to provide the instrumental and human requirements that are necessary 
for programs accreditations of the academic departments. 
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▪ Identifying the members of the committees concerned with accreditation 
requirements for each program of the academic departments in coordination 
with the Director of the Quality Unit of the college and the Heads of the 
Departments. 

▪ Following-up the preparation of the academic programs’ files in preparation for 
accreditation in accordance with the specifications and standards established by 
the National Commission for Academic Accreditation and Assessment. 

Minimum conditions for filling the job: 

➢ Scientific qualification: Ph.D. degree - master's degree (in the absence of a 

PhD holder).  

➢ Practical experiences: 

▪ Previously attended specialized courses in the field of quality and accreditation 
(preferable).  

▪ Excellent experience in the activities and works of the college (teaching - scientific 
research - community service - academic guidance - student guidance - 
examinations and control - study plans). (preferable) 

▪ Previously attended workshops, seminars, meetings and courses in the Deanship 
of Quality and Development in the field of quality and accreditation (preferable). 

➢ Personal skills:  

▪ Leadership skills. 
▪ Effective communication skills. 
▪ Mastery of dealing with computers in the field of work. 
▪ Preferable: Good level of English skills (e.g. reading, writing and talking).  
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 الهيكل التنظيوي التىصيف الىظيفي لأعضاء بطاقاث 
 بكلياث جاهعت حائل و الاعتواد لىحذة الجىدة

  ًكيم انكهيت نهدٌدة ًانخطٌيز نىع الىظيفت:

 الاختصاص العام للىظيفت : 
، ٠ٚهؼغ شحغً ًٖ٘ جٌٛظ١فس ٌلإشٍجف جٌّرحشٍ ضمغ ًٖ٘ جٌٛظ١فس ػّٓ جٌٛظحتف جٌم١حو٠س جٌؼ١ٍح ذحٌى١ٍحش  

 ٌؼ١ّى جٌى١ٍس فٟ جٌٕٛجقٟ جٌّح١ٌس ٚجلإوج٠ٌس ، أِح جٌٕٛجقٟ جٌف١ٕس فطهؼغ لإشٍجف ػ١ّى جٌؿٛوز ٚجٌطط٠ٍٛ

 : المهام الىظيفيت
 ٍٚضفؼ١ً لٍجٌجضٗ ذحٌى١ٍس قؼٌٛ ٚ ِطحذؼس جؾطّحػحش جٌّؿٍّ جٌطٕف١ًٞ ٌؼّحوز جٌؿٛوز ٚجٌطط٠ٛ. 

  ٟجٌفؼح١ٌحش جٌطٟ ضٕظّٙح ئوجٌز جٌؿٛوز ٚ جلاػطّحو ٚجٌطٟ ٠ىػٟ ئ١ٌٙح.جٌّشحٌوس ف 

  ًجٌطط٠ٍٛ.ذّح ٠هىَ جٌؿٛوز ٚ جٌى١ٍسجٌّشحٌوس فٟ جضهحي جٌمٍجٌ وجن 

  ًجٌى١ٍسجٌّطٍٛذس ِٓ  جٌؿٛوز ٚجٌطط٠ٍٛ ٔشطسأِٓث١ٌٛس ِطحذؼس ضٕف١. 

  ٌٚقىز  -ٚقىز ضط٠ٍٛ جٌّٙحٌجش –ٚقىجش جٌٛوحٌس جٌػلاظ ) ٚقىز جٌؿٛوز ٚجلاػطّحو ضشى١ً ٚجػطّحو ئلٍج

 ِٚطحذؼس ضٕف١ً٘ح لأػّحٌٙح . جٌىٌجْحش ٚجٌطهط١ؾ ( 

  ُِى٠ٍٞ جٌٛقىجش جٌطحذؼس ٌٍٛوحٌس ٚ ِطحذؼس ضٕف١ً٘ح ذظٌٛز و٠ٌٚس ٚ جٌّٓث١ٌٛحش ػٍٟ جٌّٙحَضم١ٓ. 

 ئوجٌز جٌؿٛوز ٚجلاػطّحو ذؼّحوز جٌؿٛوز ٚجٌطط٠ٍٛضمح٠ٌٍ و٠ٌٚس ٌؼٍػٙح ػٍٟ ِؿٍّ  ئػىجو. 

  ِؿٍّ جٌى١ٍس. ف١ّح ٠طؼٍك ذأٔشطس جٌؿٛوز ٚ جٌطط٠ٍٛ ػٍٟػٍع جٌطمح٠ٌٍ جٌى٠ٌٚس 

 ء جلأوحو٠ّٟ ٚ جلإوجٌٞ  ف١ّح ٠هض أٔشطس جٌؿٛوزئلٍجٌ ِٚطحذؼس ِؼح١٠ٍ ِٚإشٍجش جلأوج . 

 ْٚيجش جٌطظ١ٕف  جٌّٕحظٍز ٚجٌى١ٍحش جٌى١ٍسػ١ٍّس ١ِٕٙٚس ذ١ٓ  جٌّشحٌوس فٟ ئؾٍجءجش ػمى ذٍٚضٛوٛلاش ضؼح

 فٟ ضطر١ك جٌؿٛوز ٚجلاػطّحو جلأوحو٠ّٟ.  جٌّطمىَ

  ًٚجٌّطحذؼس جٌّٓطٍّز  جٌّهطٍفس جٌى١ٍسِٓ لرً ٚقىجش  جلاْطٍجض١ؿ١س ٌٍى١ٍسجٌهطس  آ١ٌحشجلإشٍجف ػٍٝ ضٕف١

 . ؽرمح  ٌٍهطس جٌطٕف٠ً١س جٌّٛػٛػس

  جلإوج٠ٌس.ٚػغ ج١ٌ٢حش جٌّٕحْرس لإػىجو ٍِٚجؾؼس ٚضٛغ١ك ٌؤ٠س ٌْٚحٌس ٚأ٘ىجف جٌى١ٍس ٚٚقىجضٙح 

  ِطحذؼس ئؾٍجءجش ئػىجو جٌطم٠ُٛ جًٌجضٟ ٚجٌىٌجْس جًٌجض١س ٌٍرٍجِؽ جلأوحو١ّ٠س ذحٌطؼحْٚ ِغ ِٓثٛي جلاػطّحو

 جٌرٍجِؿٟ ٚ ِٕٓمٟ جٌرٍجِؽ.

  ِطحذؼس ضٛف١ٍ جٌر١حٔحش ٚ جٌّؼٍِٛحش جٌلاَِس جٌطم٠ُٛ جًٌجضٟ ٚ جٌىٌجْس جًٌجض١س ٌٍّإْٓس ذحٌطؼحْٚ ِغ ِٓثٛي

 ٌرٍجِؿٟ.جلاػطّحو جٌّإْٟٓ ٚ ج

  ٚ ِطحذؼٗ ضظ١ُّ ٚجػطّحو ٚضٕف١ً جٌهطؾ جٌطٕف٠ً١س ٚآ١ٌحضٙح لاْط١فحء ِططٍرحش جلاػطّحو ٚجٌٍّجؾؼس جٌىجن١ٍس

 جٌهحٌؾ١س.

  ٌٍؾٛع ئ١ٌٙح ِٓ ٚلص ٢نٌٍٓٙٛس جٌل١ح  ٚئٌىط١ٍٔٚح  ظحَ ٌٍطٛغ١ك ٚقفع ؾ١ّغ جٌٛغحتك ٌٚٚٔٚػغ آ١ٌس  ،

  .جلأوجء طك١ٓٓ ٍِٚجلرس جٌطٕف١ً ٚضم١١ُ جٌّطحذؼس نطؾ ٌ

 الحذ الأدنى لشزوط شغل الىظيفت:
  : انًؤىم انؼهًي 

  ووطٌٛجٖشٙحوز. 

  : انخبزاث انؼًهيت 

  .ٌفضل من حصل علً دورات متخصصة فً مجال الجودة والاعتماد  
 الإرشاد  -خدمة المجتمع  -البحث العلمً  -ٌفضل من لدٌه خبرة فً أنشطة وأعمال الكلٌة ) التدرٌس
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 الخطط الدراسٌة(. -والكونترولالامتحانات  -الإرشاد الطلابً  -الأكادٌمً 
  ٌفضل من شارك فً ورش وندوات ولقاءات ودورات عمادة الجودة والتطوٌر فً مجال الجودة

 والاعتماد.
 انخبزاث انشخصيت: 

 جٌّٙحٌجش جٌم١حو٠س. 
 .ِٙحٌجش جلاضظحي جٌفؼحي 

 جٌؼًّ. ئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس 
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   يذيز ًحذة اندٌدة ًالاػخًاد نىع الىظيفت:

 الاختصاص العام للىظيفت : 
ذحٌى١ٍحش ، ٠ٚهؼغ شحغً ًٖ٘ جٌٛظ١فس ٌلإشٍجف جٌّرحشٍ  جٌْٛطًٟٖ٘ جٌٛظ١فس ػّٓ جٌٛظحتف جٌم١حو٠س  حقغ 

ئوجٌز  ِى٠ٍ، أِح جٌٕٛجقٟ جٌف١ٕس فطهؼغ لإشٍجف   فٟ جٌٕٛجقٟ جٌّح١ٌس ٚجلإوج٠ٌس ٌٍؿٛوز ٚجٌطط٠ٍٛ جٌى١ٍس ٌٛو١ً

 .ٚجلاػطّحو ذؼّحوز جٌؿٛوز ٚجٌطط٠ٍٛجٌؿٛوز 

 : المهام الىظيفيت
  ئوجٌز جٌؿٛوز ٚجلاػطّحو ذؼّحوز جٌؿٛوز ٚجٌطط٠ٍٛ ذظفس و٠ٌٚس ٌؼّحْ جٌّطحذؼس قؼٌٛ ِٚطحذؼس جؾطّحػحش

 .جٌّٓطٍّز ٌىحفس جلأٔشطس جٌهحطس ذحٌؿٛوز ٚجٌطط٠ٍٛ ذحٌى١ٍس 

 .قؼٌٛ جٌفؼح١ٌحش جٌطٟ ضم١ّٙح ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ٚ جٌطٟ ٠ىػٟ ئ١ٌٙح 

  ٚ جلاػطّحو وجنً جلألٓحَ جٌؼ١ٍّس.جٌّشحٌوس فٟ طٕغ جٌمٍجٌجش جٌٍّضرطس ذطكم١ك ِططٍرحش جٌؿٛوز 

  ًجلألٓحَ جٌؼ١ٍّس ٚجٌٛقىجش جلإوج٠ٌس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو ذحٌط١ٕٓك جٌّطٍٛذس ِٓ  جلأٔشطسِطحذؼس ضٕف١

 .ِغ ِٕٓمٟ جٌرٍجِؽ ٚ ِٓثٌٟٛ جلاػطّحو جٌرٍجِؿٟ ٚجٌّإْٟٓ

 ز ٚأػؼحء ٌؿحْ جٌؿٛوز ضم١ُٓ  ٚض١ٕٓك جٌّٙحَ ذ١ٓ ِٓثٌٟٛ جلاػطّحو جٌّإْٟٓ ٚجٌرٍجِؿٟ ذٛقىز جٌؿٛو

 جٌّهطٍفس ذحٌى١ٍس ِٚٓثٌٟٛ جٌؿٛوز ذحلألٓحَ جٌؼ١ٍّس ٚ ِٕٓمٟ جٌرٍجِؽ.

 ٌ ذحٌى١ٍس ذحٌط١ٕٓك ِغ  جلألٓحَ جٌؼ١ٍّسجٌؿٛوز فٟ ٓإٌٟٚ ٚضؼ١١ٓ ِٚجنط١حٌ طٍش١ف ٚػغ جٌّؼح١٠ٍ جٌلاَِس

 .جٌطٍض١رحش جٌلاَِس ًٌٌه ئؾٍجءٚو١ً جٌؿٛوز ٚجٌطط٠ٍٛ ، ٚ

 غمحفس جٌؿٛوز ٌىٞ أػؼحء ١٘ثس جٌطى٠ٌّ ٚ جٌؼح١ٍِٓ  ٚجٌطلاخ. ِطحذؼس ضٕف١ً نطس ٔش ٍ 

  ٌطٛف١ٍ جلألٓحَ جٌؼ١ٍّس ٚجٌٛقىجش جلإوج٠ٌس ٌطٕف١ً ٚضٕظ١ُ ذٍجِؽ جٌط١ٙثس ٚجٌطى٠ٌد ٌٍؼح١ٍِٓ جٌؿىو جٌطؼحْٚ ِغ

 جٌؿٛوز. ٛػ١س ٚجٌىػُ جٌلاَِس ٌطكم١ك جْطٍجض١ؿ١حش ػّحْطجٌذٍجِؽ 

 ٌهحطس ذأٔشطس جٌؿٛوز ٚ جٌطط٠ٍٛ ػٓ ؽ٠ٍك آ١ٌس ٌٍكفع ٚجلأٌشفس ضٛغ١ك وحفس جٌٍّجقً ٚجلإؾٍجءجش ج

ٚجٌطٓؿ١ً ٌٚل١ح  ٚئٌىط١ٍٔٚح  ٚجػطّحو٘ح ذّؿٍّ ٚوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ٚ قفع ٔٓهس ِؿّؼس )ٌؾحي ٚ 

 ٔٓحء( ِٓ ؾ١ّغ جٌٛغحتك جٌهحطس ذأٔشطس جٌؿٛوز ذحٌٛقىز .

 ِ ؼح١٠ٍ ٚ ِططٍرحش جلاػطّحو جٌظحوٌز ِٓ ٚػغ نطؾ ٌطك١ٓٓ ِٓطٛٞ جلأوجء ذحٌى١ٍس ذّح ٠ؼّٓ جْط١فحء

 ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚ جلاػطّحو جلأوحو٠ّٟ. 

   ُذمؼح٠ح جٌؿٛوز ٚجلاػطّحو جلأوحو٠ّٟ. ّح ٠ٍضرؾ جٌّهطٍفس ف١ جٌى١ٍسٌٛقىجش  جٌفٕٟضمى٠ُ جٌىػ 

  ٍِٛػكح  ى١ٍس ٌّؿٍّ ٚوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ذحٌ حٚضمى٠ٍِّٙٚجؾؼطٙح جٌؿٛوز أٔشطس ػٓ  و٠ٌٚسئػىجو ضمح٠ٌ

 . جلإوج٠ٌس ٚجلألٓحَ جٌؼ١ٍّس ٚجٌٛقىجش جٌطحذؼسػٍٝ ضمح٠ٌٍ جٌٛقىجش  ػطّحولاحذ ، سذٙح ِإشٍجش جلأوجء جٌٍت١ٓ

  ُضظ١ُّ ئؾٍجءجش جٌٍّجؾؼس جٌىجن١ٍس ٚ جٌهحٌؾ١س ٚجٌٍمحءجش جٌطم١ّ١١س ذّح ٠طفك ِٚؼح١٠ٍ ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ٛ

 ٚجلاػطّحو جلأوحو٠ّٟ.

  جٌىػُ جٌفٕٟ ٚ ٌؿحْ جٌٍّجؾؼس جٌىجن١ٍس جٌّىٍفس ِٓ لرً ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ.ض١ٓ١ٍ ِٙحَ ٠َحٌجش 

 جٌطم٠ُٛ جًٌجضٟ ٚجٌىٌجْس جًٌجض١س ٌٍرٍجِؽ جلأوحو١ّ٠س ٍِٚجؾؼطٙح ػٍٝ ِٓطٜٛ جٌى١ٍس ٚجٌط١ٕٓك  ل١حوز ٚئػىجو

رٍجِؿٟ ٚجٌّإْٟٓ ٚ جٌؼ١ٍّس ٚ ِٓثٌٟٛ جلاػطّحو جٌ ذحلألٓحَذشأْ جٌطم٠ُٛ جًٌجضٟ جٌّإْٟٓ ِغ ِٕٓك جٌؿٛوز 

  ِٕٓمٟ جٌرٍجِؽ.

 ض١ّٙىج لاضهحي  فٟ ضطر١ك جٌؿٛوز ٚجلاػطّحو جلأوحو٠ّٟ يجش جٌطظ١ٕف جٌّطمىَ جٌّٕحظٍز وٌجْس ٚجلغ جٌى١ٍحش

 . لٍجٌجش ذشأْ ػمى ذٍٚضٛوٛلاش ضؼحْٚ ِؼٙح

  فٟ ٚقىجش طٍّ ٚجٌطك١ٓٓ جٌّٓ  ؾٛوز جلأوجءئػىجو ٚضٕف١ً نطؾ جٌطم٠ُٛ ٚجلاػطّحو جلأوحو٠ّٟ ٚػّحْ ِطحذؼس

 جٌّهطٍفس.  جٌى١ٍس

  ،ئشٍجن يٚٞ جٌؼلالس ٚجٌّٓطف١ى٠ٓ ِٓ أٔشطس جٌى١ٍس ٚٚقىجضٙح جٌّهطٍفس فٟ ٚػغ جْطٍجض١ؿ١حش ػّحْ جٌؿٛوز
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 . جٌّّٙس جٌطٟ ٠طُ ضكم١مٙح لإٔؿحَجشذحجٌّؿطّغ جٌؼًّ ػٍٝ ضٛػ١س ٚ

 طّحو جٌّٕحظٍز فٟ ألٓحَ ٚػغ آ١ٌس ٌٍط١ٕٓك جٌّٓطٍّ ٚضفؼ١ً جٌطٛجطً ِغ ِٕٓمس ٚقىز جٌؿٛوز ٚ جلاػ

 جٌطحٌرحش.

  ٌٟٛذحٌى١ٍس  ٚ ِٕٓمٟ ٚ  جلألٓحَ جٌؼ١ٍّسجٌؿٛوز فٟ ضظ١ُّ لحػىز ذ١حٔحش ٌط١ٓ١ٍ ػ١ٍّس جلاضظحي ذ١ٕٗ ٚذ١ٓ ِٓث

 ِٓثٛي جلاػطّحو جٌّإْٟٓ ٚجٌرٍجِؿٟ ػٍٝ ِٓطٜٛ شطٍ جٌٍؾحي ٚ جٌٕٓحء..

  ٌٛو١ً جٌى١ٍس ٌٍؿٛوز ٚجٌطط٠ٍٛ.ضمى٠ُ ضمح٠ٌٍ و٠ٌٚس ػٓ ِٓطٛٞ جلأوجء ٚفمح  ٌٍهطؾ جٌّٛػٛػس 

 ٌ جٌطط٠ٍٛ ٚض١ٍّٓٙح فٟ جٌّٛجػ١ى جٌّكىوز.ؼّحوز جٌؿٛوز ِٚطحذؼس ضٕف١ً جٌّططٍرحش جٌى٠ٌٚس 
 الحذ الأدنى لشزوط شغل الىظيفت:

  : دكخٌراهشيادة انًؤىم انؼهًي. 

  : انخبزاث انؼًهيت . 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

 .٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو 

 ث انشخصيتانًيارا : 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس 
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  ينسقت ًحذة اندٌدة ًالاػخًاد )نساء( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
التطوٌر فٌما ٌخص أنشطة الجودة و شاغل هذه الوظٌفة للإشراف المباشر فً النواحً المالٌة والإدارٌة يخضع

الاعتماد بشطر بالتنسٌق مع مدٌر وحدة الجودة و الفنٌةكذلك فً الأمور ٌة للجودة والتطوٌر ولوكٌل الكل
 الرجال.

 : المهام الىظيفيت
  ٠هض أٔشطس جٌؿٛوز ٚ جٌطط٠ٍٛ ٚ ؾ١ّغ أشىحي جٌطؼحْٚ فٟ ً٘ج جٌشأْ جٌط١ٕٓك ِغ ٚو١ٍس جٌى١ٍس فٟ ؾ١ّغ ِح

 ِغ شطٍ جٌٍؾحي ذحٌى١ٍس.

  شطٍ جٌٕٓحء ذظفس و٠ٌٚس  -ئوجٌز جٌؿٛوز ٚجلاػطّحو ذؼّحوز جٌؿٛوز ٚجٌطط٠ٍٛقؼٌٛ ِٚطحذؼس جؾطّحػحش

 .ٌؼّحْ جٌّطحذؼس جٌّٓطٍّز ٌىحفس جلأٔشطس جٌهحطس ذحٌؿٛوز ٚجٌطط٠ٍٛ ذحٌى١ٍس 

  ٌٛشطٍ جٌٕٓحء ٚ ضىػٟ ئ١ٌٙح. -جٌفؼح١ٌحش جٌطٟ ضم١ّٙح ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛقؼ 

 .جٌّشحٌوس فٟ طٕغ جٌمٍجٌجش جٌٍّضرطس ذطكم١ك ِططٍرحش جٌؿٛوز ٚ جلاػطّحو وجنً جلألٓحَ جٌؼ١ٍّس 

  ً١ٕٓك جلألٓحَ جٌؼ١ٍّس ٚجٌٛقىجش جلإوج٠ٌس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو ذحٌطجٌّطٍٛذس ِٓ  جلأٔشطسِطحذؼس ضٕف١

 .ِغ ِٕٓمٟ جٌرٍجِؽ ٚ ِٓثٌٟٛ جلاػطّحو جٌرٍجِؿٟ ٚجٌّإْٟٓ

  َضم١ُٓ  ٚض١ٕٓك جٌّٙحَ ذ١ٓ ِٓثٌٟٛ جلاػطّحو جٌّإْٟٓ ٚجٌرٍجِؿٟ ذٛقىز جٌؿٛوز ِٚٓثٌٟٛ جٌؿٛوز ذحلألٓح

 شطٍ جٌٍؾحي. -جٌؼ١ٍّس ٚ ِٕٓمٟ جٌرٍجِؽ ذحٌطؼحْٚ ِغ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو

 ٌ جلألٓحَ فٟ ٚ أػؼحء ٌؿحْ جٌؿٛوز جٌّهطٍفس  جٌؿٛوز ِٓثٌٟٛ ٚضؼ١١ٓ ٚجنط١حٌ ش١ف طٍٚػغ جٌّؼح١٠ٍ جٌلاَِس

جٌطٍض١رحش  ئؾٍجءذحٌى١ٍس ذحٌط١ٕٓك ِغ ٚو١ً جٌؿٛوز ٚجٌطط٠ٍٛ ٚ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو ، ٚ جٌؼ١ٍّس

 .جٌلاَِس ًٌٌه

 ٚ  ٓجٌطلاخ ذشطٍ جٌٕٓحء.ِطحذؼس ضٕف١ً نطس ٔشٍ غمحفس جٌؿٛوز ٌىٞ أػؼحء ١٘ثس جٌطى٠ٌّ ٚ جٌؼح١ٍِ 

  ٌطٛف١ٍ جلألٓحَ جٌؼ١ٍّس ٚجٌٛقىجش جلإوج٠ٌس ٌطٕف١ً ٚضٕظ١ُ ذٍجِؽ جٌط١ٙثس ٚجٌطى٠ٌد ٌٍؼح١ٍِٓ جٌؿىو جٌطؼحْٚ ِغ

 جٌؿٛوز. ٛػ١س ٚجٌىػُ جٌلاَِس ٌطكم١ك جْطٍجض١ؿ١حش ػّحْطجٌذٍجِؽ 

 ٌ١س ٌٍكفع ٚجلأٌشفس ضٛغ١ك وحفس جٌٍّجقً ٚجلإؾٍجءجش جٌهحطس ذأٔشطس جٌؿٛوز ٚ جٌطط٠ٍٛ ػٓ ؽ٠ٍك آ

ٚجٌطٓؿ١ً ٌٚل١ح  ٚئٌىط١ٍٔٚح  ٚجػطّحو٘ح ذّؿٍّ ٚوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ٚ قفع ٔٓهس ِؿّؼس )ٌؾحي ٚ ٔٓحء 

 ِطؼّٕٗ جٌفٍٚع( ِٓ ؾ١ّغ جٌٛغحتك جٌهحطس ذأٔشطس جٌؿٛوز ذحٌٛقىز .

 ٌظحوٌز ِٓ ٚػغ نطؾ ٌطك١ٓٓ ِٓطٛٞ جلأوجء ذحٌى١ٍس ذّح ٠ؼّٓ جْط١فحء ِؼح١٠ٍ ٚ ِططٍرحش جلاػطّحو ج

 ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚ جلاػطّحو جلأوحو٠ّٟ ذحٌطؼحْٚ ِغ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو. 

   ُذمؼح٠ح جٌؿٛوز ٚجلاػطّحو جلأوحو٠ّٟ. ّح ٠ٍضرؾ جٌّهطٍفس ف١ جٌى١ٍسٌٛقىجش  جٌفٕٟضمى٠ُ جٌىػ 

  ٍِٛػكح  ح ٌّؿٍّ ٚوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ذحٌى١ٍس ٚضمى٠ٍِّٙٚجؾؼطٙح جٌؿٛوز أٔشطس ػٓ  و٠ٌٚسئػىجو ضمح٠ٌ

 . جلإوج٠ٌس ٚجلألٓحَ جٌؼ١ٍّس ٚجٌٛقىجش جٌطحذؼسػٍٝ ضمح٠ٌٍ جٌٛقىجش  ػطّحولاحذ ، سذٙح ِإشٍجش جلأوجء جٌٍت١ٓ

  ُضظ١ُّ ئؾٍجءجش جٌٍّجؾؼس جٌىجن١ٍس ٚ جٌهحٌؾ١س ٚجٌٍمحءجش جٌطم١ّ١١س ذّح ٠طفك ِٚؼح١٠ٍ ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ٛ

 ٚجلاػطّحو جلأوحو٠ّٟ ذحٌطؼحْٚ.

 .ٍض١ٓ١ٍ ِٙحَ ٠َحٌجش جٌىػُ جٌفٕٟ ٚ ٌؿحْ جٌٍّجؾؼس جٌىجن١ٍس جٌّىٍفس ِٓ لرً ػّحوز جٌؿٛوز ٚ جٌطط٠ٛ 

 جٌطم٠ُٛ جًٌجضٟ ٚجٌىٌجْس جًٌجض١س ٌٍرٍجِؽ جلأوحو١ّ٠س ٍِٚجؾؼطٙح ػٍٝ ِٓطٜٛ جٌى١ٍس ٚجٌط١ٕٓك  ل١حوز ٚئػىجو

ٓثٌٟٛ جلاػطّحو جٌرٍجِؿٟ ٚجٌّإْٟٓ ٚ ِٕٓمٟ جٌرٍجِؽ ٚ ذحٌط١ٕٓك ِغ ذشأْ جٌطم٠ُٛ جًٌجضٟ جٌّإْٟٓ ِغ ِ

  ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو.

 فٟ ضطر١ك  يجش جٌطظ١ٕف جٌّطمىَ جٌّٕحظٍز جٌطؼحْٚ ِغ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو فٟ وٌجْس ٚجلغ جٌى١ٍحش

 . لاش ضؼحْٚ ِؼٙحض١ّٙىج لاضهحي لٍجٌجش ذشأْ ػمى ذٍٚضٛوٛ جٌؿٛوز ٚجلاػطّحو جلأوحو٠ّٟ
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  فٟ ٚقىجش ٚجٌطك١ٓٓ جٌّٓطٍّ   ؾٛوز جلأوجءئػىجو ٚضٕف١ً نطؾ جٌطم٠ُٛ ٚجلاػطّحو جلأوحو٠ّٟ ٚػّحْ ِطحذؼس

 . ذشطٍ جٌٕٓحء جٌّهطٍفس جٌى١ٍس

  ئشٍجن يٚٞ جٌؼلالس ٚ جٌّٓطف١ى٠ٓ ِٓ أٔشطس جٌى١ٍس ٚٚقىجضٙح جٌّهطٍفس ذشطٍ جٌٕٓحء فٟ ٚػغ جْطٍجض١ؿ١حش

 . جٌّّٙس جٌطٟ ٠طُ ضكم١مٙح لإٔؿحَجشذحجٌّؿطّغ ؼًّ ػٍٝ ضٛػ١س جٌٚػّحْ جٌؿٛوز، 

  ٌٟٛذحٌى١ٍس  ٚ ِٕٓمٟ  جلألٓحَ جٌؼ١ٍّسجٌؿٛوز فٟ ضظ١ُّ لحػىز ذ١حٔحش ٌط١ٓ١ٍ ػ١ٍّس جلاضظحي ذ١ٕٙح ٚذ١ٓ ِٓث

 ٚ ِٓثٛي جلاػطّحو جٌّإْٟٓ ٚجٌرٍجِؿٟ ػٍٝ ِٓطٜٛ شطٍ جٌٍؾحي ٚ جٌٕٓحء.

 وجء  ذشطٍ جٌٕٓحء ٚفمح  ٌٍهطؾ جٌّٛػٛػس ٌٛو١ً جٌى١ٍس ٌٍؿٛوز ٚجٌطط٠ٍٛ ضمى٠ُ ضمح٠ٌٍ و٠ٌٚس ػٓ ِٓطٛٞ جلأ

 ٚ ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو.

 .ٚػغ آ١ٌحش جٌطٛجطً ٚ جٌطؼحْٚ ِغ جٌرٍجِؽ جٌّٕحظٍز فٟ فٍٚع جٌؿحِؼس جٌّهطٍفس 

 حش جٌؿٛوز فٟ جٌرٍجِؽ ِطحذؼس ١ٍْ ػًّ ِٕٓمحش جٌرٍجِؽ ذحٌى١ٍس ف١ّح ٠طؼٍك ذحٌطٛجطً ٚ ض١ٍُٓ ِططٍر

 جٌّٕحظٍز ذحٌفٍٚع.

 .ِطحذؼس ض١ٍُٓ جٌّططٍرحش جٌى٠ٌٚس ٌؼّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ٚ ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو 
 الحذ الأدنى لشزوط شغل الىظيفت:

  : دكخٌراهشيادة انًؤىم انؼهًي. 

  : انخبزاث انؼًهيت 

  جٌؿٛوز ٚجلاػطّحو.٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

 ٚجلاػطّحو. ٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز 

 انًياراث انشخصيت : 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس 
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 :نائب يذيز ًحذة اندٌدة ًالاػخًاد نىع الىظيفت  

 الاختصاص العام للىظيفت : 
عننننن منننندٌر الجننننودة و الاعتمنننناد فننننً متابعننننة تنفٌننننذ أنشننننطة الجننننودة بالكلٌننننة ، و ٌخضننننع شنننناغل هننننذه  ينوووووب

 الوظٌفٌة للإشراف المباشر لمدٌر وحدة الجودة و الاعتماد فً النواحً الإدارٌة و المالٌة و الفنٌة .

 : المهام الىظيفيت
  َفٟ قحٌس ػىَ ضٛجؾىٖ. –٠ٕٛخ ػٓ ِى٠ٍ جٌؿٛوز ٚ جلاػطّحو فٟ وحفس جٌّٙح 

  َجًٌٞ ٠ىٍف ذٗ ِٓ لرً ِى٠ٍ جٌؿٛوز –يجش جٌظٍس ذؼًّ ٚقىز جٌؿٛوز ٚ جلاػطّحو   -جٌم١حَ ذىحفس جٌّٙح                

 جلاػطّحو.ٚ

 ٚ جلاػطّحو فٟ ضٕف١ً وحفس جٌّٙحَ جٌّىٍف ذٙح.ِؼحٚٔس ِى٠ٍ جٌؿٛوز 

 جلاػطّحو ذحٌى١ٍس.ّحػحش جٌطٟ ٠م١ّٙح ِى٠ٍ جٌؿٛوز ٚجو ٌلاؾطجلإػى 

 جلاػطّحو.ٍجِؽ ، ٌٚفؼٙح ئٌٟ ِى٠ٍ جٌؿٛوز ٍِٚجؾؼس ضمح٠ٌٍ ِٕٓمٟ جٌر 

 .قؼٌٛ جٌفؼح١ٌحش جٌطٟ ضم١ّٙح ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ ٚ ٠ىػٟ ئ١ٌٙح 

 الحذ الأدنى لشزوط شغل الىظيفت:
  : حللايهىػهللى انًاخسللخيز فللي حانللت ػللذو حللٌفز  نهحاصللهين انفزصللتًحخللاذ دكخللٌراه شلليادة انًؤىللم انؼهًللي 

 .شيادة انذكخٌراه 

 : انخبزاث انؼًهيت 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -ٌطلاذٟ جلإٌشحو ج -جلأوحو٠ّٟ 

 .٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو 

 انًياراث انشخصيت : 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 ٗئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس(. ٠فؼً ِٓ ٌى٠ 
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  نائبت ينسقت ًحذة اندٌدة ًالاػخًاد ) نساء ( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
، وٌخضع شاغل هذه الوظٌفة للإشراف  بالقسم العلمً ٌةفالإشراهذه الوظٌفة ضمن الوظائف القٌادٌة  تقع 

 .رئٌس القسم العلمً بالتنسٌق مع الفنٌة وفً النواحً الإدارٌة لمدٌر وحدة الجودة بوكالة الجودة المباشر 

 : المهام الىظيفيت
  ٟجٌمُٓ جٌؼٍّٟ ذحٌط١ٕٓك ِغ ِٓثٛي جلاػطّحو جٌّإْٟٓ ٚ فٟ جلاػطّحو ٔشٍ غمحفس جٌؿٛوز ٚجٌّٓحّ٘س ف

 جٌرٍجِؿٟ ٚ ِى٠ٍ ٚقىز جٌؿٛوز ذحٌى١ٍس .

  ٍٚفمح ٌّٓطؿىجش جٌؼًّ ؛ ٚقىز جٌؿٛوز ذحٌى١ٍس ٌٚت١ّ جٌمُٓ ضٕف١ً جلأػّحي ٚجٌّٙحَ جٌّٛوٍس ٌٗ ِٓ لرً ِى٠ 

 . ٚذّح ٠هىَ ؾٙٛو ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ

  ٓذحٌى١ٍس جٌؿٛوز  ّى٠ٍ ٚقىز١ٍْ جٌؼًّ ٚجلإٔؿحَ ٌؿ١ّغ جلأػّحي جٌّىٍف ذٙح ٌنؾ ٌفغ جٌطمح٠ٌٍ جٌى٠ٌٚس ػ

ُٓ، ٚ جًٌٞ ٠ٍفؼٙح ذىٌٖٚ ئٌٟ ٚوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ِٚٓ غُ ٌفؼٙح جٌٟ ػّحوز ذحٌط١ٕٓك ِغ ٌت١ّ جٌم

 جٌؿٛوز ٚ جٌطط٠ٍٛ ذحٌؿحِؼس .

 ذحٌط١ٕٓك ِغ ٌت١ّ جٌمُٓ ِٚٓثٛي جلاػطّحو جٌّإْٟٓ  جٌؿٛوز جْط١فحء ِؼح١٠ٍػًّ  ؾجٌّشحٌوس فٟ ٚػغ نط

 . ِٚى٠ٍ ٚقىز جٌؿٛوز ذحٌى١ٍس

   ٟجٌىٌجْس جًٌجض١س ،ٚ جٌهطس جٌطٕف٠ً١س ٌٍهطس جلاْطٍجض١ؿ١س ذحٌمُٓ جٌؼٍّٟ.جلاشٍجف ػٍٟ ئػىجو جٌطم٠ُٛ جًٌجض ٚ 

  ًّٚجٌّٙحَ " ف٠ٍك جٌطم٠ُٛ جًٌجضٟ جٌّإْٟٓ ، فٍق جٌٍّفحش جٌّطؼٍمس ذىحفس جٔشطس جلطٍجـ ضشى١ً فٍق جٌؼ

 جٌؿٛوز ذحٌمُٓ جٌؼٍّٟ.

 ِٟطحذمس جلأوجء ٌٍهطؾ  أوى ٍِٓطٌ و جٌّإْٟٓ ؛ٌٍطمىَ ٌلاػطّحجٌى١ٍس جْطؼىجوجش ئؾٍجءجش ٚ جٌّشحٌوس ف

 ج١ٌُِٕس جٌّٛػٛػس ٚجٌطٛجفك ِغ ِططٍرحش ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚجلاػطّحو جلاوحو٠ّٟ .

 ذحٌى١ٍس فٟ  جٌطٟ ضىٍف ذٙح ِٓ لرً ِى٠ٍ ٚقىز جٌؿٛوز ذٛوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ِطحذؼس ضٕف١ً جٌٍؿحْ ٌّٙحِٙح

 .ػٛء ضٛؾ١ٙحش ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ذحٌؿحِؼس 

 ٌؿٕس جٌطم١١ُ جًٌجضٟ ِٓ لرً  سجٌّٛػٛػ جًٌجضٌٟطٕف١ً نطس جٌطم١١ُ "  11ٌؤْحء ِؼح١٠ٍ جلاػطّحو " ٌط١ٕٓك ِغ ج

 ذحٌى١ٍس ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز جٌؿٛوز ذٛوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ذحٌى١ٍس .

  ِٝطحذؼس ئػىجو جٌٍّف جٌهحص ذحٌّإْٓس جٌطؼ١ّ١ٍس جْطؼىجوج  ٌطمى٠ّٗ ٌلاػطّحو ؽرمح  ٌٍّٛجطفحش ٚجٌّؼح١٠ٍ جٌط

 . جلاوحو٠ّٟٚػؼطٙح ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚجلاػطّحو 

 الحذ الأدنى لشزوط شغل الىظيفت:
  : دكخٌراهشيادة انًؤىم انؼهًي. 

 : انخبزاث انؼًهيت 

 ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو. ٠فؼً ِٓ قظً ػٍٟ وٌٚجش  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

  ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو.٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز 

 انًياراث انشخصيت : 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس  
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  ينسق انبزنايح ) رخال( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
 الإشرافٌةتقع هذه الوظٌفة ضمن الوظائف القٌادٌة تنفٌذ جمٌع أنشطة الجودة المرتبطة بالبرنامج. و متابعة

بوكالة الجودة  لمدٌر وحدة الجودة والاعتماد، وٌخضع شاغل هذه الوظٌفة للإشراف المباشر  بالقسم العلمً
 .رئٌس القسم العلمً بالتنسٌق مع الفنٌة وفً النواحً الإدارٌة ،  والتطوٌر

 : المهام الىظيفيت
 .ضٕف١ً جٌّٙحَ جٌطٟ ٠ىٍف ذٙح ِٓ لرً ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو 

 .قٍمس جلاضظحي ذ١ٓ ِٓثٌٟٛ ٚأػؼحء جٌٍؿحْ جٌٍّضرطس ذحٌرٍٔحِؽ ِٚى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو 

  جٌرٍٔحِؽ ٚ ؽرمح ٌّٕٛيؼ ٍِؾؼس ٍِف جٌرٍٔحِؽ ئػىجو ٍِف جٌرٍٔحِؽ ٠كطٛٞ ػٍٝ ؾ١ّغ ِططٍرحش جػطّحو

ِإشٍجش أوجء  –ضم٠ٍٍ جٌرٍٔحِؽ  –ضٛط١ف جٌرٍٔحِؽ  جٌّؼى ِٓ لرً ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ِػً )

 ٚغ١مس جٌّؼح١٠ٍ جلأوحو١ّ٠س ٌٍرٍٔحِؽ.(     –جٌىٌجْس جًٌجض١س  –ٚغحتك جٌّمحٌٔس جٌٍّؾؼ١س  –جٌرٍٔحِؽ 

 جٌظٍس ذّططٍرحش جلاػطّحو ٚ جٌهحطس ذحٌرٍٔحِؽ ِػً : ٍِف جٌّؼح١٠ٍ  جٌّشحٌوس فٟ ئػىجو جٌٍّفحش  يجش

 ش جٌّمٌٍجش، ٍِف ِإشٍجش جلأوجء.جلأوحو١ّ٠س، ٍِفح

  ٔٙحت١س ِؿّؼس ٌؿ١ّغ جٌٍّفحش جٌٍّضرطس ذحٌرٍٔحِؽ ٚ ٌفغ ٔٓهس ئٌٟ ِى٠ٍ  –ٌٚل١س ٚجٌىط١ٍٔٚس  –قفع ٔٓهس

 ٚقىز جٌؿٛوز ٚ جلاػطّحو.

 ٌّٓطٙىفس، ٚفٟ ػٛء ضى١ٍف ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو.قؼٌٛ ٌٚٔ جٌؼًّ قٓد جٌفثس ج 

  ِشحٌوس ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو فٟ ضٍش١ف جلأػؼحء ٌكؼٌٛ ٌٚٔ جٌؼًّ، ٚضشى١ً جٌٍؿحْ جٌٍّضرطس

 ذؿ١ّغ أٔشطس جٌؿٛوز ذحٌرٍٔحِؽ.

 ٌطط٠ٍٛ.ػمى جلاؾطّحػحش ِغ ِٕٓٛذٟ جٌرٍٔحِؽ ذحٌى١ٍس ٌط١ٓ١ٍ جٌؼًّ فٟ أٔشطس ٚ أػّحي جٌؿٛوز ٚ ج 

 .ئػىجو ٚضٛف١ٍ ِططٍرحش ٠َحٌجش جٌىػُ جٌفٕٟ ٚجٌٍّجؾؼس جٌىجن١ٍس 

  ،ض١ٕٓك جٌؼًّ ذ١ٓ ِٓثٌٟٛ جٌٍؿحْ جٌّهطٍفس جٌٍّضرطس ذحٌرٍٔحِؽ 

 .ضمىَ جٌىػُ جٌفٕٟ لأػؼحء جٌٍؿحْ جٌّهطٍفس يجش جٌظٍس ذحٌرٍٔحِؽ 

 ٌ ّى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو ضكى٠ى جقط١حؾحش جٌىػُ جٌفٕٟ جٌّمىِس ِٓ ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ ٌٚفؼٙح

 ذحٌى١ٍس.

  ٟجلأوحو٠ّٟ لاػطّحو ٌٍطم٠ُٛ ٚجٚفك ّٔحيؼ ج١ٌٙثس جٌٛؽ١ٕس ٚ ٚجٌّمٌٍجش ضٛط١ف جٌرٍجِؽ جٌّشحٌوس ف 

  ٚ جٌّشحٌو١ٓ فٟ ضٛط١ف جٌرٍٔحِؽ ٚجٌّمٌٍجش. ضكم١ك جٌطٛجطً ذ١ٓ أػؼحء ١٘ثس جٌطى٠ٌّجٌط١ٕٓك 

 ٌٍطم٠ُٛ ج١ٌٙثس جٌٛؽ١ٕس جٌّؼىز ِٓ لرً ٚفك ّٔحيؼ ٚ ِمٌٍجضٗ  ٔحِؽحٌرٍجٌهحطس ذ ٍِطحذؼس جْط١فحء جٌطمح٠ٌ

 جلأوحو٠ّٟ .لاػطّحو ٚج

  جلاشطٍجن ِغ جٌٍؿحْ جٌّؼ١ٕس فٟ ئػىجو جٌطم٠ُٛ جًٌجضٟ ٚجٌىٌجْس جًٌجض١س ٌٍرٍٔحِؽ ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز

  جٌؿٛوز ٚ جلاػطّحو ٚ ِٓثٛي جلاػطّحو جٌرٍجِؿٟ.

 ُأٔشطس جٌؿٛوز. ًجٌر١ٕٟ ذّح ١٠ٍٓ ضٕف١ٌط١ٓ١ٍ ػ١ٍّس جٌطٛجطً  جٌرٍٔحِؽلحػىز ذ١حٔحش لأػؼحء  ضظ١ّ 

  ِٟطحذمس جلأوجء ٌٍهطؾ  ٌطأوى ِٓٚج ؛ ٌٍطمىَ ٌلاػطّحو جلأوحو٠ّٟ جْطؼىجو جٌرٍٔحِؽِطحذؼس ضٕف١ً جٌّشحٌوس ف

 ج١ٌُِٕس جٌّٛػٛػس ذحٌط١ٕٓك ِغ ِٓثٛي جلاػطّحو جٌرٍجِؿٟ .

  ضك١ٓٓ جٌرٍٔحِؽِطحذؼس ضٕف١ً نطس. 

 ٚغحتك ج١ٌٙثس ّح ؾحء فٟ ذ رٍجِؽجٌطُجَ جٌٌؿٕس جٌٍّجؾؼس جٌىجن١ٍس ٚجٌهحٌؾ١س ؛ ٌٍطكمك ِٓ  ٌّشحٌوس فٟج

 ٌٍطم٠ُٛ ٚ جلاػطّحو جلأوحو٠ّٟ .جٌٛؽ١ٕس 

  جٌرش٠ٍس جٌلاَِس لاػطّحو جٌرٍٔحِؽ ذحٌط١ٕٓك ِغ ِٓثٛي جلاػطّحو جٌرٍجِؿٟ  ّططٍرحش جٌّحو٠سجٌضٛف١ٍ ِطحذؼس ٚ

 ٌمُٓ .ذٛقىز جٌؿٛوز ٌٚت١ّ ج
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 جٌر١حٔحش ٚ جٌّٓطٕىجش جٌهحطس ذحٌرٍٔحِؽ ذحٌط١ٕٓك ِغ أػؼحء جٌمُٓ جٌؼٍّٟ .ٍ جٌّؼٍِٛحش جلإقظحت١س ١ضٛف ٚ 

 .ٖػٍع وً ِح ٠هض أٔشطس جٌؿٛوز فٝ جٌرٍٔحِؽ ػٍٟ ِؿٍّ جٌمُٓ ذظٌٛز و٠ٌٚس لاػطّحو 

  َحٌى١ٍس.ذجٌؿٛوز  ٌٍت١ّ جٌمُٓ ِٚى٠ٍ ٚقىزٌفغ جٌطمح٠ٌٍ جٌى٠ٌٚس ػٓ ١ٍْ جٌؼًّ ٚجلإٔؿح 

  ًٌّفغ جٌّططٍرحش جٌى٠ٌٚس ٌؼّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ئٌٟ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو قٓد ٔظُ جٌؼ

 ذحٌٛقىز.

 الحذ الأدنى لشزوط شغل الىظيفت:
  : حللايهىػهللى انًاخسللخيز فللي حانللت ػللذو حللٌفز  نهحاصللهين ًحخللاذ انفزصللتدكخللٌراه شلليادة انًؤىللم انؼهًللي 

 .شيادة انذكخٌراه 

  انؼًهيت :انخبزاث 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

  ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو.٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش 

 انًياراث انشخصيت : 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس  
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  ينسق اندٌدة بالأقساو انؼهًيت )رخال( الىظيفت:نىع 

 الاختصاص العام للىظيفت : 
٠ٚهؼغ شحغً ًٖ٘ جٌٛظ١فس ٌلإشٍجف جٌّرحشٍ  ،ذحٌمُٓ جٌؼٍّٟ جلإشٍجف١سضمغ ًٖ٘ جٌٛظ١فس ػّٓ جٌٛظحتف جٌم١حو٠س 

 .ٌت١ّ جٌمُٓ جٌؼٍّٟ ذحٌط١ٕٓك ِغ جٌف١ٕس ٚفٟ جٌٕٛجقٟ جلإوج٠ٌس  ٌّى٠ٍ ٚقىز جٌؿٛوز ذٛوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ

 : المهام الىظيفيت
  ٟجٌمُٓ جٌؼٍّٟ ذحٌط١ٕٓك ِغ ِٓثٛي جلاػطّحو جٌّإْٟٓ ٚ فٟ جلاػطّحو ٔشٍ غمحفس جٌؿٛوز ٚجٌّٓحّ٘س ف

 جٌرٍجِؿٟ ٚ ِى٠ٍ ٚقىز جٌؿٛوز ذحٌى١ٍس .

  ٍٚفمح ٌّٓطؿىجش جٌؼًّ ؛ ٚقىز جٌؿٛوز ذحٌى١ٍس ٌٚت١ّ جٌمُٓ ضٕف١ً جلأػّحي ٚجٌّٙحَ جٌّٛوٍس ٌٗ ِٓ لرً ِى٠ 

 . ٚذّح ٠هىَ ؾٙٛو ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ

  ٓذحٌى١ٍس جٌؿٛوز  ّى٠ٍ ٚقىز١ٍْ جٌؼًّ ٚجلإٔؿحَ ٌؿ١ّغ جلأػّحي جٌّىٍف ذٙح ٌنؾ ٌفغ جٌطمح٠ٌٍ جٌى٠ٌٚس ػ

ذحٌط١ٕٓك ِغ ٌت١ّ جٌمُٓ، ٚ جًٌٞ ٠ٍفؼٙح ذىٌٖٚ ئٌٟ ٚوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ِٚٓ غُ ٌفؼٙح جٌٟ ػّحوز 

 ٚ جٌطط٠ٍٛ ذحٌؿحِؼس . جٌؿٛوز

 ذحٌط١ٕٓك ِغ ٌت١ّ جٌمُٓ ِٚٓثٛي جلاػطّحو جٌّإْٟٓ  جٌؿٛوز جْط١فحء ِؼح١٠ٍػًّ  ؾجٌّشحٌوس فٟ ٚػغ نط

 . ِٚى٠ٍ ٚقىز جٌؿٛوز ذحٌى١ٍس

  .ٍّٟجلاشٍجف ػٍٟ ئػىجو جٌطم٠ُٛ جًٌجضٟ ٚ جٌىٌجْس جًٌجض١س ،ٚ جٌهطس جٌطٕف٠ً١س ٌٍهطس جلاْطٍجض١ؿ١س ذحٌمُٓ جٌؼ 

 ٚجٌّٙحَ " ف٠ٍك جٌطم٠ُٛ جًٌجضٟ جٌّإْٟٓ ، فٍق جٌٍّفحش جٌّطؼٍمس ذىحفس جٔشطس شى١ً فٍق جٌؼًّ جلطٍجـ ض

 جٌؿٛوز ذحٌمُٓ جٌؼٍّٟ.

 ِٟطحذمس جلأوجء ٌٍهطؾ  ٍطأوى ٌِٓ و جٌّإْٟٓ ؛ٌٍطمىَ ٌلاػطّحجٌى١ٍس جْطؼىجوجش ئؾٍجءجش ٚ جٌّشحٌوس ف

 ٌٍطم٠ُٛ ٚجلاػطّحو جلأوحو٠ّٟ .ج١ٌُِٕس جٌّٛػٛػس ٚجٌطٛجفك ِغ ِططٍرحش ج١ٌٙثس جٌٛؽ١ٕس 

 جٌطٟ ضىٍف ذٙح ِٓ لرً ِى٠ٍ ٚقىز جٌؿٛوز ذٛوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ذحٌى١ٍس فٟ  ِطحذؼس ضٕف١ً جٌٍؿحْ ٌّٙحِٙح

 .ػٛء ضٛؾ١ٙحش ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ذحٌؿحِؼس 

  ٌؿٕس جٌطم١١ُ جًٌجضٟ ً ِٓ لر سجٌّٛػٛػ جًٌجضٌٟطٕف١ً نطس جٌطم١١ُ "  11ٌؤْحء ِؼح١٠ٍ جلاػطّحو " جٌط١ٕٓك ِغ

 ذحٌى١ٍس ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز جٌؿٛوز ذٛوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ذحٌى١ٍس .

  ِٝطحذؼس ئػىجو جٌٍّف جٌهحص ذحٌّإْٓس جٌطؼ١ّ١ٍس جْطؼىجوج  ٌطمى٠ّٗ ٌلاػطّحو ؽرمح  ٌٍّٛجطفحش ٚجٌّؼح١٠ٍ جٌط

 . جلاوحو٠ّٟٚػؼطٙح ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚجلاػطّحو 

 الأدنى لشزوط شغل الىظيفت:الحذ 
  : دكخٌراهشيادة انًؤىم انؼهًي. 

 : انخبزاث انؼًهيت 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

 .٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو 

 انًياراث انشخصيت : 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

  َؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس(.٠فؼً ِٓ ٌى٠ٗ ئٌّح 
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  ينسق اندٌدة بالأقساو انؼهًيت )نساء( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
جٌف١ٕااس ٚفااٟ جٌٕااٛجقٟ جلإوج٠ٌااس  ٌّٕٓاامس ٚقااىز جٌؿااٛوز ٚجلاػطّااحو٘ااًٖ جٌٛظ١فااس ٌلإشااٍجف جٌّرحشااٍ  شااحغٍٗ خضللغح

 .ٌت١ّ جٌمُٓ جٌؼٍّٟ ذحٌط١ٕٓك ِغ 

 : المهام الىظيفيت
  ٟجٌمُٓ جٌؼٍّٟ ذحٌط١ٕٓك ِغ ِٓثٌٛس جلاػطّحو جٌّإْٟٓ فٟ جلاػطّحو ٔشٍ غمحفس جٌؿٛوز ٚجٌّٓحّ٘س ف                       

 ٚ جٌرٍجِؿٟ ٚ ِٕٓمس ٚقىز جٌؿٛوز ذحٌى١ٍس .

 ٌٙ ٚفمح ٌّٓطؿىجش جٌؼًّ ؛ ِٕٓمس ٚقىز جٌؿٛوز ذحٌى١ٍس ٌٚت١ٓس جٌمُٓ ِٓ لرً  حضٕف١ً جلأػّحي ٚجٌّٙحَ جٌّٛوٍس 

 . ٚذّح ٠هىَ ؾٙٛو ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ

  ٓذحٌى١ٍس جٌؿٛوز  ٌّٕٓمس ٚقىزذٙح  جٌّىٍفس١ٍْ جٌؼًّ ٚجلإٔؿحَ ٌؿ١ّغ جلأػّحي نؾ ٌفغ جٌطمح٠ٌٍ جٌى٠ٌٚس ػ

ذحٌط١ٕٓك ِغ ٌت١ٓس جٌمُٓ، ٚ جًٌٞ ضٍفؼٙح ذىٌٚ٘ح ئٌٟ ٚوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ِٚٓ غُ ٌفؼٙح جٌٟ ػّحوز 

 ؿٛوز ٚ جٌطط٠ٍٛ ذحٌؿحِؼس .جٌ

 ذحٌط١ٕٓك ِغ ٌت١ٓس جٌمُٓ ِٚٓثٌٛس جلاػطّحو  جٌؿٛوز جْط١فحء ِؼح١٠ٍػًّ  ؾجٌّشحٌوس فٟ ٚػغ نط

 . جٌّإْٟٓ ِٚى٠ٍ ٚقىز جٌؿٛوز ذحٌى١ٍس

  .ٍّٟجلاشٍجف ػٍٟ ئػىجو جٌطم٠ُٛ جًٌجضٟ ٚ جٌىٌجْس جًٌجض١س ،ٚ جٌهطس جٌطٕف٠ً١س ٌٍهطس جلاْطٍجض١ؿ١س ذحٌمُٓ جٌؼ 

 ٚجٌّٙحَ " ف٠ٍك جٌطم٠ُٛ جًٌجضٟ جٌّإْٟٓ ، فٍق جٌٍّفحش جٌّطؼٍمس ذىحفس جٔشطس طٍجـ ضشى١ً فٍق جٌؼًّ جل

 جٌؿٛوز ذحٌمُٓ جٌؼٍّٟ.

 ِٟطحذمس جلأوجء ٌٍهطؾ  ٍطأوى ٌِٓ و جٌّإْٟٓ ؛ٌٍطمىَ ٌلاػطّحجٌى١ٍس جْطؼىجوجش ئؾٍجءجش ٚ جٌّشحٌوس ف

 . جلأوحو٠ّٟٛؽ١ٕس ٌٍطم٠ُٛ ٚجلاػطّحو ج١ٌُِٕس جٌّٛػٛػس ٚجٌطٛجفك ِغ ِططٍرحش ج١ٌٙثس جٌ

 جٌطٟ ضىٍف ذٙح ِٓ لرً ِٕٓمس ٚقىز جٌؿٛوز  ذحٌى١ٍس فٟ ػٛء ضٛؾ١ٙحش ػّحوز  ِطحذؼس ضٕف١ً جٌٍؿحْ ٌّٙحِٙح

 .جٌؿٛوز ٚ جٌطط٠ٍٛ ذحٌؿحِؼس 

  جًٌجضٟ ٌؿٕس جٌطم١١ُ ِٓ لرً  سجٌّٛػٛػ جًٌجضٌٟطٕف١ً نطس جٌطم١١ُ "  11ٌؤْحء ِؼح١٠ٍ جلاػطّحو " جٌط١ٕٓك ِغ

 ذحٌى١ٍس ذحٌط١ٕٓك ِغ ِٕٓمس ٚقىز جٌؿٛوز ذٛوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ذحٌى١ٍس .

  ِٝطحذؼس ئػىجو جٌٍّف جٌهحص ذحٌّإْٓس جٌطؼ١ّ١ٍس جْطؼىجوج  ٌطمى٠ّٗ ٌلاػطّحو ؽرمح  ٌٍّٛجطفحش ٚجٌّؼح١٠ٍ جٌط

 ٚػؼطٙح ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚجلاػطّحو جلأوحو٠ّٟ .

 لىظيفت:الحذ الأدنى لشزوط شغل ا
  : دكخٌراهشيادة انًؤىم انؼهًي. 

 : انخبزاث انؼًهيت 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

 .٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو 

 انًياراث انشخصيت : 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 ٍجءز، وطحذس، ِكحوغس(.٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )ل 
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  ينسق انبزنايح ) رخال ( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
 الإشرافٌةتقع هذه الوظٌفة ضمن الوظائف القٌادٌة متابعة تنفٌذ جمٌع أنشطة الجودة المرتبطة بالبرنامج. و

بوكالة الجودة  الجودة والاعتمادلمدٌر وحدة ، وٌخضع شاغل هذه الوظٌفة للإشراف المباشر  بالقسم العلمً

 .رئٌس القسم العلمً بالتنسٌق مع الفنٌة وفً النواحً الإدارٌة ،  والتطوٌر

 : المهام الىظيفيت
 .ضٕف١ً جٌّٙحَ جٌطٟ ٠ىٍف ذٙح ِٓ لرً ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو 

  جٌؿٛوز ٚجلاػطّحو.قٍمس جلاضظحي ذ١ٓ ِٓثٌٟٛ ٚأػؼحء جٌٍؿحْ جٌٍّضرطس ذحٌرٍٔحِؽ ِٚى٠ٍ ٚقىز 

  ئػىجو ٍِف جٌرٍٔحِؽ ٠كطٛٞ ػٍٝ ؾ١ّغ ِططٍرحش جػطّحو جٌرٍٔحِؽ ٚ ؽرمح ٌّٕٛيؼ ٍِؾؼس ٍِف جٌرٍٔحِؽ

ِإشٍجش أوجء  –ضم٠ٍٍ جٌرٍٔحِؽ  –جٌّؼى ِٓ لرً ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ِػً )  ضٛط١ف جٌرٍٔحِؽ 

 ٚغ١مس جٌّؼح١٠ٍ جلأوحو١ّ٠س ٌٍرٍٔحِؽ ...(     –جٌىٌجْس جًٌجض١س  –ٚغحتك جٌّمحٌٔس جٌٍّؾؼ١س  –جٌرٍٔحِؽ 

  ٍجٌّشحٌوس فٟ ئػىجو جٌٍّفحش  يجش جٌظٍس ذّططٍرحش جلاػطّحو ٚ جٌهحطس ذحٌرٍٔحِؽ ِػً : ٍِف جٌّؼح١٠

 جلأوحو١ّ٠س، ٍِفحش جٌّمٌٍجش، ٍِف ِإشٍجش جلأوجء.....

  حٌرٍٔحِؽ ٚ ٌفغ ٔٓهس ئٌٟ ِى٠ٍ ٔٙحت١س ِؿّؼس ٌؿ١ّغ جٌٍّفحش جٌٍّضرطس ذ –ٌٚل١س ٚجٌىط١ٍٔٚس  –قفع ٔٓهس

 ٚقىز جٌؿٛوز ٚ جلاػطّحو.

 .قؼٌٛ ٌٚٔ جٌؼًّ قٓد جٌفثس جٌّٓطٙىفس، ٚفٟ ػٛء ضى١ٍف ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو 

  ِشحٌوس ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو فٟ ضٍش١ف جلأػؼحء ٌكؼٌٛ ٌٚٔ جٌؼًّ، ٚضشى١ً جٌٍؿحْ جٌٍّضرطس

 ذؿ١ّغ أٔشطس جٌؿٛوز ذحٌرٍٔحِؽ.

  جلاؾطّحػحش ِغ ِٕٓٛذٟ جٌرٍٔحِؽ ذحٌى١ٍس ٌط١ٓ١ٍ جٌؼًّ فٟ أٔشطس ٚ أػّحي جٌؿٛوز ٚ جٌطط٠ٍٛ.ػمى 

 .ئػىجو ٚضٛف١ٍ ِططٍرحش ٠َحٌجش جٌىػُ جٌفٕٟ ٚجٌٍّجؾؼس جٌىجن١ٍس 

  ،ض١ٕٓك جٌؼًّ ذ١ٓ ِٓثٌٟٛ جٌٍؿحْ جٌّهطٍفس جٌٍّضرطس ذحٌرٍٔحِؽ 

  ذحٌرٍٔحِؽ.ضمىَ جٌىػُ جٌفٕٟ لأػؼحء جٌٍؿحْ جٌّهطٍفس يجش جٌظٍس 

  ضكى٠ى جقط١حؾحش جٌىػُ جٌفٕٟ جٌّمىِس ِٓ ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ ٌٚفؼٙح ٌّى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو

 ذحٌى١ٍس.

  ٟجلأوحو٠ّٟ لاػطّحو ٌٍطم٠ُٛ ٚجٚفك ّٔحيؼ ج١ٌٙثس جٌٛؽ١ٕس ٚ ٚجٌّمٌٍجش ضٛط١ف جٌرٍجِؽ جٌّشحٌوس ف 

  ٚ جٌّشحٌو١ٓ فٟ ضٛط١ف جٌرٍٔحِؽ ٚجٌّمٌٍجش. ضكم١ك جٌطٛجطً ذ١ٓ أػؼحء ١٘ثس جٌطى٠ٌّجٌط١ٕٓك 

 ٌٍطم٠ُٛ ج١ٌٙثس جٌٛؽ١ٕس جٌّؼىز ِٓ لرً ٚفك ّٔحيؼ ٚ ِمٌٍجضٗ  ٔحِؽحٌرٍجٌهحطس ذ ٍِطحذؼس جْط١فحء جٌطمح٠ٌ

 جلأوحو٠ّٟ .لاػطّحو ٚج

 ىز جلاشطٍجن ِغ جٌٍؿحْ جٌّؼ١ٕس فٟ ئػىجو جٌطم٠ُٛ جًٌجضٟ ٚجٌىٌجْس جًٌجض١س ٌٍرٍٔحِؽ ذحٌط١ٕٓك ِغ ِى٠ٍ ٚق

  جٌؿٛوز ٚ جلاػطّحو ٚ ِٓثٛي جلاػطّحو جٌرٍجِؿٟ.

 ُأٔشطس جٌؿٛوز. ًجٌر١ٕٟ ذّح ١٠ٍٓ ضٕف١ٌط١ٓ١ٍ ػ١ٍّس جٌطٛجطً  جٌرٍٔحِؽلحػىز ذ١حٔحش لأػؼحء  ضظ١ّ 

  ِٟطحذمس جلأوجء ٌٍهطؾ  ٌطأوى ِٓٚج ؛ ٌٍطمىَ ٌلاػطّحو جلأوحو٠ّٟ جْطؼىجو جٌرٍٔحِؽِطحذؼس ضٕف١ً جٌّشحٌوس ف

 ج١ٌُِٕس جٌّٛػٛػس ذحٌط١ٕٓك ِغ ِٓثٛي جلاػطّحو جٌرٍجِؿٟ .

  ضك١ٓٓ جٌرٍٔحِؽِطحذؼس ضٕف١ً نطس. 

 ٟٚغحتك ج١ٌٙثس ّح ؾحء فٟ ذ رٍجِؽجٌطُجَ جٌٌؿٕس جٌٍّجؾؼس جٌىجن١ٍس ٚجٌهحٌؾ١س ؛ ٌٍطكمك ِٓ  جٌّشحٌوس ف

 ٌٍطم٠ُٛ ٚ جلاػطّحو جلأوحو٠ّٟ .جٌٛؽ١ٕس 

  جٌرش٠ٍس جٌلاَِس لاػطّحو جٌرٍٔحِؽ ذحٌط١ٕٓك ِغ ِٓثٛي جلاػطّحو جٌرٍجِؿٟ  ّططٍرحش جٌّحو٠سجٌ ضٛف١ٍِطحذؼس ٚ
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 ذٛقىز جٌؿٛوز ٌٚت١ّ جٌمُٓ .

 جٌر١حٔحش ٚ جٌّٓطٕىجش جٌهحطس ذحٌرٍٔحِؽ ذحٌط١ٕٓك ِغ أػؼحء جٌمُٓ جٌؼٍّٟ .ٍ جٌّؼٍِٛحش جلإقظحت١س ١ضٛف ٚ 

 ِؿٍّ جٌمُٓ ذظٌٛز و٠ٌٚس لاػطّحوٖ.ػٍع وً ِح ٠هض أٔشطس جٌؿٛوز فٝ جٌرٍٔحِؽ ػ ٍٟ 

  َذحٌى١ٍس.جٌؿٛوز  ٌٍت١ّ جٌمُٓ ِٚى٠ٍ ٚقىزٌفغ جٌطمح٠ٌٍ جٌى٠ٌٚس ػٓ ١ٍْ جٌؼًّ ٚجلإٔؿح 

  ًٌّفغ جٌّططٍرحش جٌى٠ٌٚس ٌؼّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ئٌٟ ِى٠ٍ ٚقىز جٌؿٛوز ٚ جلاػطّحو قٓد ٔظُ جٌؼ

 ذحٌٛقىز.

 الحذ الأدنى لشزوط شغل الىظيفت:
  : انًؤىم انؼهًي 

  ٌٍكحط١ٍٓ ػٍٝ جٌّحؾٓط١ٍ فٟ قحٌس ػىَ ضٛفٍ قح١ٍِٓ ٌشٙحوز جٌىوطٌٛجٖ  ٚضطحـ جٌفٍطسووطٌٛجٖ شٙحوز. 

   : انخبزاث انؼًهيت 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -س جٌّؿطّغ نىِ -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

 ٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو. 
 :انًياراث انشخصيت 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

  جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼًّ.ئؾحوز جٌطؼحًِ ِغ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس  
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  ينسقت انبزنايح )نساء ( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
ًٖ٘ جٌٛظ١فس ٌلإشٍجف  ٗهؼغ شحغٍضِٚطحذؼس ضٕف١ً ؾ١ّغ أٔشطس جٌؿٛوز جٌٍّضرطس ذحٌرٍٔحِؽ ذشطٍ جٌٕٓحء. 

 .ٌت١ّ جٌمُٓ جٌؼٍّٟ ذحٌط١ٕٓك ِغ جٌف١ٕس ٚ فٟ جٌٕٛجقٟ جلإوج٠ٌس ذحٌى١ٍس ٌّٕٓمس ٚقىز جٌؿٛوز ٚجلاػطّحوجٌّرحشٍ 

 : المهام الىظيفيت
 .ضٕف١ً جٌّٙحَ جٌطٟ ضىٍف ذٙح ِٓ لرً ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو 

  ذحٌرٍٔحِؽ ِٚى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو.قٍمس جلاضظحي ذ١ٓ ِٓثٌٟٛ ٚأػؼحء جٌٍؿحْ جٌٍّضرطس 

  ئػىجو ٍِف جٌرٍٔحِؽ ٠كطٛٞ ػٍٝ ؾ١ّغ ِططٍرحش جػطّحو جٌرٍٔحِؽ ٚ ؽرمح ٌّٕٛيؼ ٍِجؾؼس ٍِف جٌرٍٔحِؽ

ِإشٍجش أوجء  –ضم٠ٍٍ جٌرٍٔحِؽ  –جٌّؼى ِٓ لرً ػّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ،  ِػً )  ضٛط١ف جٌرٍٔحِؽ 

 ٚغ١مس جٌّؼح١٠ٍ جلأوحو١ّ٠س ٌٍرٍٔحِؽ ...(  –جٌىٌجْس جًٌجض١س  – ٚغحتك جٌّمحٌٔس جٌٍّؾؼ١س –جٌرٍٔحِؽ 

  ٍجٌّشحٌوس فٟ ئػىجو جٌٍّفحش  يجش جٌظٍس ذّططٍرحش جلاػطّحو ٚ جٌهحطس ذحٌرٍٔحِؽ ِػً : ٍِف جٌّؼح١٠

 جلأوحو١ّ٠س، ٍِفحش جٌّمٌٍجش، ٍِف ِإشٍجش جلأوجء.....

  ٔٙحت١س ِؿّؼس ٌؿ١ّغ جٌٍّفحش جٌٍّضرطس ذحٌرٍٔحِؽ ٚ ٌفغ ٔٓهس ئٌٟ ِٕٓمس  –ٌٚل١س ٚجٌىط١ٍٔٚس  –قفع ٔٓهس

 ٚقىز جٌؿٛوز ٚ جلاػطّحو.

 .قؼٌٛ ٌٚٔ جٌؼًّ قٓد جٌفثس جٌّٓطٙىفس، ٚفٟ ػٛء ضى١ٍف ِٕٓمس ٚقىز جٌؿٛوز ٚجلاػطّحو 

 ٌٍّضرطس ِشحٌوس ِى٠ٍ ٚقىز جٌؿٛوز ٚجلاػطّحو فٟ ضٍش١ف جلأػؼحء ٌكؼٌٛ ٌٚٔ جٌؼًّ، ٚضشى١ً جٌٍؿحْ ج

 ذؿ١ّغ أٔشطس جٌؿٛوز ذحٌرٍٔحِؽ.

 .ٍػمى جلاؾطّحػحش ِغ ِٕٓٛذٟ جٌرٍٔحِؽ ذحٌى١ٍس ٌط١ٓ١ٍ جٌؼًّ فٟ أٔشطس ٚ أػّحي جٌؿٛوز ٚ جٌطط٠ٛ 

 .ئػىجو ٚضٛف١ٍ ِططٍرحش ٠َحٌجش جٌىػُ جٌفٕٟ ٚجٌٍّجؾؼس جٌىجن١ٍس 

  ،ض١ٕٓك جٌؼًّ ذ١ٓ ِٓثٌٟٛ جٌٍؿحْ جٌّهطٍفس جٌٍّضرطس ذحٌرٍٔحِؽ 

 ُجٌفٕٟ لأػؼحء جٌٍؿحْ جٌّهطٍفس يجش جٌظٍس ذحٌرٍٔحِؽ. ضمىَ جٌىػ 

  ضكى٠ى جقط١حؾحش جٌىػُ جٌفٕٟ جٌّمىِس ِٓ ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ ٌٚفؼٙح ٌّٕٓمس ٚقىز جٌؿٛوز ٚجلاػطّحو

 ذحٌى١ٍس.

  ٟجلأوحو٠ّٟ لاػطّحو ٌٍطم٠ُٛ ٚجٚفك ّٔحيؼ ج١ٌٙثس جٌٛؽ١ٕس ٚ ٚجٌّمٌٍجش ضٛط١ف جٌرٍجِؽ جٌّشحٌوس ف 

  ٚ جٌّشحٌو١ٓ فٟ ضٛط١ف جٌرٍٔحِؽ ٚجٌّمٌٍجش. ضكم١ك جٌطٛجطً ذ١ٓ أػؼحء ١٘ثس جٌطى٠ٌّجٌط١ٕٓك 

 ٌٍطم٠ُٛ ج١ٌٙثس جٌٛؽ١ٕس جٌّؼىز ِٓ لرً ٚفك ّٔحيؼ ٚ ِمٌٍجضٗ  ٔحِؽحٌرٍجٌهحطس ذ ٍِطحذؼس جْط١فحء جٌطمح٠ٌ

 جلأوحو٠ّٟ .لاػطّحو ٚج

 ٟٚجٌىٌجْس جًٌجض١س ٌٍرٍٔحِؽ ذحٌط١ٕٓك ِغ ِٕٓمس ٚقىز  جلاشطٍجن ِغ جٌٍؿحْ جٌّؼ١ٕس فٟ ئػىجو جٌطم٠ُٛ جًٌجض

  جٌؿٛوز ٚ جلاػطّحو ٚ ِٓثٌٛس جلاػطّحو جٌرٍجِؿٟ.

 ُأٔشطس جٌؿٛوز. ًجٌر١ٕٟ ذّح ١٠ٍٓ ضٕف١ٌط١ٓ١ٍ ػ١ٍّس جٌطٛجطً  جٌرٍٔحِؽلحػىز ذ١حٔحش لأػؼحء  ضظ١ّ 

  ِٟطحذمس جلأوجء ٌٍهطؾ  ٌطأوى ِٓٚج ؛ ٌٍطمىَ ٌلاػطّحو جلأوحو٠ّٟ جْطؼىجو جٌرٍٔحِؽِطحذؼس ضٕف١ً جٌّشحٌوس ف

 ج١ٌُِٕس جٌّٛػٛػس ذحٌط١ٕٓك ِغ ِٓثٌٛس جلاػطّحو جٌرٍجِؿٟ .

  ضك١ٓٓ جٌرٍٔحِؽِطحذؼس ضٕف١ً نطس. 

 ٟٚغحتك ج١ٌٙثس ّح ؾحء فٟ ذ رٍجِؽجٌطُجَ جٌٌؿٕس جٌٍّجؾؼس جٌىجن١ٍس ٚجٌهحٌؾ١س ؛ ٌٍطكمك ِٓ  جٌّشحٌوس ف

 .ٌٍطم٠ُٛ ٚ جلاػطّحو جلأوحو٠ّٟ جٌٛؽ١ٕس 

  جٌرش٠ٍس جٌلاَِس لاػطّحو جٌرٍٔحِؽ ذحٌط١ٕٓك ِغ ِٓثٌٛس جلاػطّحو جٌرٍجِؿٟ  ّططٍرحش جٌّحو٠سجٌضٛف١ٍ ِطحذؼس ٚ

 ذٛقىز جٌؿٛوز ٌٚت١ٓس جٌمُٓ .

 جٌر١حٔحش ٚ جٌّٓطٕىجش جٌهحطس ذحٌرٍٔحِؽ ذحٌط١ٕٓك ِغ أػؼحء جٌمُٓ جٌؼٍّٟ .ٍ جٌّؼٍِٛحش جلإقظحت١س ١ضٛف ٚ 
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 ٛوز فٝ جٌرٍٔحِؽ ػٍٟ ِؿٍّ جٌمُٓ ذظٌٛز و٠ٌٚس لاػطّحوٖ.ػٍع وً ِح ٠هض أٔشطس جٌؿ 

  َذحٌى١ٍس.جٌؿٛوز  ٌٍت١ٓس جٌمُٓ ٚ ِٕٓمس ٚقىزٌفغ جٌطمح٠ٌٍ جٌى٠ٌٚس ػٓ ١ٍْ جٌؼًّ ٚجلإٔؿح 

  ًٌّفغ جٌّططٍرحش جٌى٠ٌٚس ٌؼّحوز جٌؿٛوز ٚ جٌطط٠ٍٛ ئٌٟ ِٕٓمس ٚقىز جٌؿٛوز ٚ جلاػطّحو قٓد ٔظُ جٌؼ

 ذحٌٛقىز.

 ط شغل الىظيفت:الحذ الأدنى لشزو
  : انًؤىم انؼهًي 

  ٌشٙحوز جٌىوطٌٛجٖ  قحِلاشػٍٝ جٌّحؾٓط١ٍ فٟ قحٌس ػىَ ضٛفٍ  ٌٍكحطلاش ٚضطحـ جٌفٍطسووطٌٛجٖ شٙحوز. 

   : انخبزاث انؼًهيت 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

 ٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو. 
 :انًياراث انشخصيت 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس   
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  يسؤًل الاػخًاد انبزايدي )رخال ( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
، وٌخضع شاغل هذه الوظٌفة  لجودة والتطوٌربوكالة  الإشرافٌةتقع هذه الوظٌفة ضمن الوظائف القٌادٌة  

بالتنسٌق الفنٌة وفً النواحً الإدارٌة ،  بوكالة الجودة والتطوٌر لمدٌر وحدة الجودة والاعتمادللإشراف المباشر 

 والاعتماد بعمادة الجودة والتطوٌر .الجودة  إدارة مع 

 : المهام الىظيفيت
 ٌجٌهحطس ذؼ١ٍّحش جٌطم٠ُٛ جٌرٍجِؿٟ جٌىجن١ٍس ٚجٌهحٌؾ١س جٌطٟ ضهؼغ ٌٙح  جلاْطؼىجوجشز ض١ٕٓك ٚل١حوز ٚئوج

 جٌرٍجِؽ جٌّؼ١ٕس فٟ جٌى١ٍس ٚألٓحِٙح جٌؼ١ٍّس ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز جٌؿٛوز . 

 ُلحػىز ذ١حٔحش ٌّٕٓمٟ جٌرٍجِؽ ذحلألٓحَ جلأوحو١ّ٠س ٌط١ٓ١ٍ ػ١ٍّس جٌطٛجطً ػرٍ جٌر٠ٍى جلإٌىطٍٟٚٔ أٚ  ضظ١ّ

 .جٌٙحضفِٓ نلاي 

  َػمى ٚضٕف١ً ٚئوجٌز ٌٚٔ ػًّ ٌىػُ غمحفس جٌؿٛوز ٚ جٌطٛػ١س ذّّحٌْحش جلاػطّحو ٚ ئؾٍجءجش ِٚططٍرحش جٌطمى

 ذحلاػطّحو 

  جلإشٍجف ػٍٝ ئؾٍجءجش  جٌطم١١ُ جًٌجضٟ ٚجٌىٌجْس جًٌجض١س ذحٌطؼحْٚ ِغ ِٕٓمٟ جٌرٍجِؽ ٚ ِٕٓمٟ جٌؿٛوز

 ذحلألٓحَ جٌؼ١ٍّس. 

   غ١ٍُ٘ ِٓ جٌّٓطف١ى٠ٓ ِٓ ٚ ٚأٌذحخ جٌؼًّ ٌٍه٠ٍؿ١ٓجٌى٠ٌٚس  جٌٍأٞجْططلاػحش ػ١ٍّحش  جشئؾٍجءِطحذؼس

 .جٌى١ٍس ٚذٍجِؿٙح ٚأٔشططٙح ٚنىِحضٙح ذحٌط١ٕٓك ِغ ٚقىجش جٌى١ٍس ٚألٓحِٙح جٌؼ١ٍّس

 جٌؼح١ٍِٓ ( ف١ّح ٠هض  –أػؼحء ١٘ثس جٌطى٠ٌّ –ِطحذؼس ضظ١ُّ ٚضٕف١ً جْطرحٔحش جٌؼٕظٍ جٌرشٍٞ) جٌطلاخ

 جٌطؼ١ّ١ٍس ذىحفس ػٕحطٍ٘ح.جْططلاػحش ٌأ٠ُٙ فٟ جٌؼ١ٍّس 

  ِطحذؼس ئؾٍجءجش ضرٕٟ ِٚطحذمس ِٛجطفحش جٌرٍٔحِؽ جلأوحو٠ّٟ ذحلألٓحَ جٌؼ١ٍّس ِغ ِططٍرحش ِٚؼح١٠ٍ ج١ٌٙثس

 جٌٛؽ١ٕس ٌلاػطّحو جلأوحو٠ّٟ ٚجٌؼلاِحش جٌٍّؾؼ١س .

 طٛو١ى جٌؿٛوز ِٓطم١ٍٓ ٌّٓحػىضٙح فٟ أٔشططٙح جٌّطؼٍمس ذ ِم١ّ١ٓ لٓحَ جٌؼ١ٍّس فٟ ضٍش١ف ٚضكى٠ىِٓحػىز جلأ 

 . ذحٌرٍٔحِؽ ِغ جلأنً ذّشٌٛضُٙ قٛي ؽٍق ضط٠ٍٛ جٌؿٛوز

  ضظ١ُّ ٚٚػغ ج١ٌ٢حش جٌّطٕٛػس ِٚطحذؼس ضفؼ١ٍٙح ذشأْ ضك١ٓٓ جٌطٛجطً ِغ جٌّٓطف١ى٠ٓ ٚضك١ٓٓ ػ١ٍّحش

 جٌطؼ١ٍُ ٚجٌطؼٍُ ٚجٌركع جٌؼٍّٟ ٚنىِس جٌّؿطّغ ٚجلإٌشحو جٌطلاذٟ ٚجلأوحو٠ّٟ .

 ٛجٌرش٠ٍس جٌلاَِس لاػطّحو جٌرٍجِؽ جٌطحذؼس  ّططٍرحش جٌّحو٠سجٌطٛف١ٍ وز ؛ ٌجٌط١ٕٓك ِغ ٚو١ً ِٚى٠ٍ جٌؿ ٚ

 ٌلألٓحَ جٌؼ١ٍّس .

  ذٍجِؽ جٌمُٓ ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز  جلاػطّحو ذىً ذٍٔحِؽ ذّططٍرحشجٌٍؿحْ جٌّؼ١ٕس أػؼحء ضكى٠ى ِٓ

 جٌؿٛوز ذحٌى١ٍس  ٌٚؤْحء جلألٓحَ.

 ؼىجوج  ٌطمى٠ّٗ ٌلاػطّحو ؽرمح  ٌٍّٛجطفحش ٚجٌّؼح١٠ٍ جٌطٟ ٚػؼطٙح ِطحذؼس ئػىجو ٍِفحش جٌرٍجِؽ جلأوحو١ّ٠س جْط

 ج١ٌٙثس جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚجلاػطّحو جلأوحو٠ّٟ.

 الحذ الأدنى لشزوط شغل الىظيفت:
  : انًؤىم انؼهًي 

  ٌٍكحط١ٍٓ ػٍٝ جٌّحؾٓط١ٍ فٟ قحٌس ػىَ ضٛفٍ قح١ٍِٓ ٌشٙحوز جٌىوطٌٛجٖ  ٚضطحـ جٌفٍطسووطٌٛجٖ شٙحوز. 

   : انخبزاث انؼًهيت 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

 ّجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -٠فؼً ِٓ ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ٌ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 
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 ٚ ٌٔٚ ٟٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو٠فؼً ِٓ شحٌن ف. 
 :انًياراث انشخصيت 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس   
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  مسؤول الاعتماد البرامجى )نساء( نىع الىظيفت:

 الاختصاص العام للىظيفت : 
فٟ  ذٛوحٌس جٌؿٛوز ٚجٌطط٠ٍٛ ٌّٕٓمس  ٚقىز جٌؿٛوز ٚجلاػطّحوًٖ٘ جٌٛظ١فس ٌلإشٍجف جٌّرحشٍ  سهؼغ شحغٍض

 .ٚجلاػطّحو شطٍ جٌٕٓحء جٌؿٛوز  ئوجٌز ذحٌط١ٕٓك ِغ جٌف١ٕس ٚجٌٕٛجقٟ جلإوج٠ٌس ، 

 : المهام الىظيفيت
 . جٌّشحٌوس فٟ ضٕف١ً نطس جٌطم٠ُٛ جًٌجضٟ جٌّإْٟٓ ٚجٌىٌجْس جًٌجض١س 

  جٌّشحٌوس فٟ  ئػىجو جٌٍّف جٌهحص ذحلاػطّحو جٌّإْٟٓ  ؽرمح  ٌٍّٛجطفحش ٚجٌّؼح١٠ٍ جٌطٝ ٚػؼطٙح ج١ٌٙثس

 جٌٛؽ١ٕس ٌٍطم٠ُٛ ٚجلاػطّحو جلأوحو٠ّٝ

 ٌُط١ٓ١ٍ ذحٌطؼحْٚ ِغ ِٓثٌٟٛ جلاػطّحو جٌرٍجِؿٟ لأوحو١ّ٠س لحػىز ذ١حٔحش ٌّٕٓمٟ جٌؿٛوز ذحلألٓحَ ج ضظ١ّ

 .جٌٙحضفػ١ٍّس جٌطٛجطً ػرٍ جٌر٠ٍى جلإٌىطٍٟٚٔ أٚ ِٓ نلاي 

  ٟجٌّإْٟٓجلاػطّحو  ٔشٍ غمحفس جٌؿٛوز فٟ ِؿحيجٌطؼحْٚ ِغ ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ ف . 

 هحٌؾ١س، جٌطٟ ضهؼغ ٌٙح جلألٓحَ ػ١ٍّحش جٌطم٠ُٛ جٌّإْٟٓ جٌىجن١ٍس ٚجٌٚئوجٌز  ض١ٕٓك ٚل١حوز جلاْطؼىجوجش

 جٌؼ١ٍّس فٟ جٌى١ٍس ٚٚقىجضٙح جلإوج٠ٌس ذحٌط١ٕٓك ِغ ِٕٓمس ٚقىز جٌؿٛوز. 

  جٌّإْٟٓ ذحٌط١ٕٓك ِغ ِى٠ٍ ٚقىز جٌؿٛوز ذحٌى١ٍس .جلاػطّحو  ذّططٍرحشجٌٍؿحْ جٌّؼ١ٕس أػؼحء ضكى٠ى 

 ٚجلألٓحَ جٌؼ١ٍّس ذحٌّإْٓس  فٟ ئػىجو نطؾ ضك١ٓٓ جٌؿٛوز ٌٍٛقىجش جلإوج٠ٌس  جٌّشحٌوس . 
 الحذ الأدنى لشزوط شغل الىظيفت:

  : انًؤىم انؼهًي 

  ٌشٙحوز جٌىوطٌٛجٖ  قحِلاشػٍٝ جٌّحؾٓط١ٍ فٟ قحٌس ػىَ ضٛفٍ  ٌٍكحطلاش ٚضطحـ جٌفٍطسووطٌٛجٖ شٙحوز. 

   : انخبزاث انؼًهيت 

 .٠فؼً ِٓ قظً ػٍٟ وٌٚجش ِطهظظس فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو  

  ِٓ ًجلإٌشحو  -نىِس جٌّؿطّغ  -جٌركع جٌؼٍّٟ  -ٌى٠ٗ نرٍز فٟ أٔشطس ٚأػّحي جٌى١ٍس ) جٌطى٠ّ٠ٌفؼ

 جٌهطؾ جٌىٌج١ْس(. -جلاِطكحٔحش ٚجٌىٕطٍٚي -جلإٌشحو جٌطلاذٟ  -جلأوحو٠ّٟ 

 ٠فؼً ِٓ شحٌن فٟ ٌٚٔ ٚٔىٚجش ٌٚمحءجش ٚوٌٚجش ػّحوز جٌؿٛوز ٚجٌطط٠ٍٛ فٟ ِؿحي جٌؿٛوز ٚجلاػطّحو. 
 ت:انًياراث انشخصي 

 .جٌّٙحٌجش جٌم١حو٠س 

 .ِٙحٌجش جلاضظحي جٌفؼحي 

 .ًّئؾحوز جٌطؼحًِ ِغ جٌكحْد ج٢ٌٟ فٟ ِؿحي جٌؼ 

 .)٠فؼً ِٓ ٌى٠ٗ ئٌّحَ ؾ١ى ذحٌٍغس جلأؿ٠ُ١ٍس )لٍجءز، وطحذس، ِكحوغس    
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